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Open Purchase Orders by Vendor

Report Summary

Printed Report Title: Open Purchase Orders by Vendor

This is also called an expedite list. This report shows all open purchase orders grouped by
vendor with due date, quantities ordered and still due with prices. Vendor contact information
including an live email link is included for each vendor.

Default Location In Orchestrated

Base Module: Purchasing - A/P > Purchasing Reports > Orchestrated Reports
Reports Module: Reports > Sales and Purchasing > Orchestrated Reports (2)
*These are the standard default locations. Your locations may be different.

Typically Used by

Buyers and Purchasing staff will use this to expedite past due purchase orders and see what orders
where shipped short.

Tips
Run the Business Partner Audit report to identify Vendors without current contact information on
file. That way email notices can be initiated right from the displayed report.

Key Requirements

Purchase order documents must be created at the time of order.

Expected due dates should be noted on the P.O.

The vendor contact information is the primary contact listed on the General Tab in the Business
Partner Master Data.

Parameter Entry Options

Required:
(none)

Optional:
Include Non-Inventory Items? (default is only Inventory items included)

Select from any of the following:
Buyer
BP Group
Vendor(s)
Item Group
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https://orchestrasoftware.atlassian.net/wiki/display/OOH/Business+Partner+Audit
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Parameter Entry Image

Include Non-Inventory items? {optional)
Select Buyer(s) (optional)

Select BP Group(s) {optional)

Select Vendor(s) (optional)

Select Item Group(s) (opticnal)

Select Ttem{s) {optional)
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Report Sample Image
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VVendors ee croup 101
=+American Society of Brewing Chemists

V1007 Contact (no contactname infile)- 848-555-1143
PO¥ DocDate Hem Due Date Ordered Open Qty Unit Price Open Ami
10005 2M8/2017 Hops- ChinookiRH2008) 220020077 10 Ench 0% 785 § -
Hops - Fuggle(RH2012) 212002017 20Esch 208 17.00 § 340,00
Hops - NuggetiRH2022) 2202007 20Ench 0s 1655 § -
Hops - Willamette(RH2030) 27202007 A0 Esch 03 1875 § -
Hops - 2 Type (RH2031) 202017 10 Esch 10 %5 2500 £ 250.00
American Society of Brewing Chemists - Total Open Amount 3 590.00
~+Beer Packaging Supplies Intl
V1011 Contact (no contactname infile) - 343-555-8302
PO# DocDate Item Due Date Ordered Open Qty Unit Price Open Ami
10006 272572017 Labelbody- Amber Ak (PG2015-1001) 22820177 1,000 Each 1,000 S 033 § 330.00
Label body- Pale Ale(PG2015-1002) 2ot 1,000 Esch 1,000 & 033 330.00
Label body- IPA (PG2015-1003) 2282017 1,000 Esch 1,000 § 033 § 33000
Label body- Stout (PG2015-1004) 2282007 1,000 Esch 1000 & 033 ¢ 330.00
Six Pack Carrier- Amber Ale (PG2035-1001) 272872017 144 Esen 144 § 075 § 108.00
Six Pack Carrier- Pale Ale(PG2035-1002) 2rzar0T 864 Ench BG4 S 075 & 648.00
Six Pack Carrier- IPA (PG2035-1003) 202812017 864 Ench 864 § 075 § £43.00
Six Pack Carrier- Stout (PG2035-1004) n8r0 144 Esch 144§ 075 § 108.00
Beer Packaging Supplies Int’l- Total Open Amount £ 283200
=:Briess
V1000 Contact John Funnington -
PO# DocDate Item Due Date Ordered Open Qty Unit Price Open Ami
10002 2372017  Oats (RAZ005) 212017 300 Esch 300 § 125 § 375.00
White Granulated Sugar(RA2016) 282017 50 Esch 50 § 100 & 50.00
Briess- Total Open Amount $ 42500
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