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Create Incoming & Outgoing Payments

Summary

Whenever you post an Invoice or Credit Memo, you have to reconcile that with a payment to close it

out. This page shows you how to do that in Orchestrated.
Step-by-step guide

1. Go to Banking->Outgoing Payments->Outgoing Payments or Banking->Incoming

Payments->Incoming Payments
2. Bring up your Business Partner in the Code field in the upper left corner

3. This will populate the window, and allow you to choose which open documents you

would like to pay
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Code o vioe (®) Vender Mo.  |Primary | 10043
Name Hopunion () Customer  Posting Date 06/12/2017
Pay To B# To ™| (3177 First Street () Account Due Date 06/12/2017
Sat Lake City, UT 22354 Decurant Date 08/12/2017
Reference
. ) Transaction No.
Contact Person ~ |Mike Jenkins
Projact
"] Display Invoices with matching Billing Address
Sglected  Documen... Instaliment Document Type Date = | Overdue ... Total Balance Duse £A
# o w083 1of1 PU o7f1/2016 = 305 $467.045.00 5 467,045.00
] & wom  1of1 PU 015/2017 * 87 $ £00.00 $ 600,00
‘ b
[[] paymant on Account 0.00
Tots! Amount Due 5 467,045.00 &1
Remarks
Journal Remarks Outgeing Payments - V1016 | Open Balance
; Created by Paymant Wizard
L A || cance | Dessect Al || SelectAl || Addin Sequence |

Right click on the window and click Payment Means

Enter your payment information in the appropriate tab
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Currency |5

il &Eﬁ%l Bank Transfer |

[] Szarch by Bank Code
#  Due Date Endorse

1 |06/12/2017
2 |07/12/2017 B,

Amount
% 457,045.00

£ 467,045.00

Country

Usa b
UsA =

Bank Name Branch |

4]

Owerall Amount | $ 45?_..{)45{)9

Bzlance Dus
Eank Charge

Lc-n:

||Cannel

Paid

$ 467.045.00

6. Click OK to save the payment info

7. Click Add to create the payment
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Create incoming or outgoing payments straight from a A/R or A/P

invoice

1. Find the open A/R or A/P invoice that you have a payment for

2. On the bottom of the invoice there is a Receive Payment button

Customer Code S IC2D02 No. Primary 108D
Customer Name Albertson’s Stores Status Open
Centact Persen -+ John Alpzh - Posting Date 01252016
Customer Ref. No. Dus Date 03252016
Local Currency > Document Date 01252015
Payment Doc
J Contents | Logistics | Accounting | Attachments =
Ttem/Service Type Ttem Summary Type No Summanry *
# Item MNo. Cruantity Disc... | TaxC... Total
1 = 1001-B46 12 5 20,0000 0.00 = BX S 240,00 @ &
2 1001-K12 & 5 1000000 0.00 = BX % 500,00
3 1001-K1& & % 50,0000 0.00 |=F BX S 400,00
4 % 1,140.00
5 1002- B4 12 % 19,0000 0.00 (= BX 5 125,00
& 1002-K12 & % ‘95,0000 0.00 = BX % 47500
7 1002-K1& 4 5 47,5000 0.00 = BX % 190.00
g £ 89300 T |
1| »
= taployee Danisl Wilson ki Total Before Discount $ 4,634.00
Chiner .+ \Wilson, Daniel Discount o5
Total Waight 5,44L00LL [ ... | Total Down Payment
Total Volume 1731 pe. Freight
Rounding
Est. Palist 5 4,50 - C
2 ke Tax
Payment Order Run Total % 4,634.00
Remarks Based On EaIIE -C!rdvers 10218, applied Amount
Based On Deliveries 10185, ks $ 4,634.00
oK | | Caneel | | Finalize | Recsive Payment J} Copy From Copy To a
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3. Once the button is clicked, the following screen will pop up

Incoming Payments

BP Code o (C2000 -"-“Cudnrmr Mo Primary | | 10070

1 06/12/2017 Usa - - 1
| |
|
-
4 - 3 y
Lo
Overall Amount § 4.634.00
Balance Due $4,634.00 1.00 &Y
Runarlf Bank Charge
| Crbmiso oy
h || cancel | Dessiect Al || Selectal || AddinSequence |
I el ile Uide I 1B
lu o< || Coancel || Finaice Copy Frem || CopyTo 4

4. Enter your payment information in the appropriate tab
5. Click OK to save the payment info

6. Click Add to create the payment
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Create an incoming or outgoing payment directly from a Business

Partner
1. Go to the vendor that you’d like to receive or create a payment for

2. Click the Receive Payment button to receive a payment from a customer or the Make

a Payment button to create a payment for a vendor

Hame Ban H, Keth Beversges Account Balance 5.538.40
Foreign Nams Dediveries = 1378.70
Geoup Distributer *  Orders ¥ 475930
Currency LIS Dooller T Opportunties
Federal Tax ID
| Gegenst | ContactPergons | Addreses | PaymentTerms | PaymentRun | Accpunbing | Propedies | Remacks | Attagheents |
| Tel1 407-555-274 Cantact Person Ben Kezh
| Tal2 £53-655- 1441 1D Ne. 2
| Maghie Phone
| Fax E31-555-5263
f E-Mal Remarks
| Web S2s
| Shipping Type ¥ |5} Sales Employes Mary & *|E
| Passvaaed
| Factoring Indicater
| BP Project ER Channe Code
| Industry *|  Technician
: Business Partner Type Company i Tarrfory
| Alkag Mame Ben H. Keth

GLN

[ Block Sending Marketing Content (=
| (%) Active From To Remarks
| ) mactive
p il
Booc || oma | 4 MW‘D] YouCanMso .

“"""—-\—-l-""'-r
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Coda V1033 Vendar ¥ Local Currency -
Name Iniand Label & Miitg Strvices Ll Account Balance ]
Foreign Name Goods Receipt POs 0.00
Group Vandors *  Purchase Orders 0.00
Currency US Dolar *

Feceral Tax ID )

Gepersl | Contact Pergons |  Addresses | PaymentTerms | PaymentRun | Accguntng | Propertes | Remarks |  Attachments |

Tel1 2555551001 Cantact Parson
Tel 2 ID No. 2
Mobis Phons
Fax S3-555-0999
E-Mal Remarks
web Ste o
Shipping Typa - Sales Empicyes -Ho Sales Employes- b €
Pasgveord
Factoring Indcator
B Project
Industry -
Business Partner Type Company - Tarritory
Blas Marna
GLN
[] Block Sending Marketing Content L]
(o) Actve From To Fasmarks
() Inactive
() advanced
—_—
lp ox || conce Make Paymant You Can Also
3. The respective screen for outgoing and incoming payment will pop up
4. Enter your payment information in the appropriate tab
5. Click OK to save the payment info
6. Click Add to create the payment
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