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Quick Start : Pick Pack and Production Manager

Summary

When you create a Sales Order, Production Order, Reserve Invoice, or Inventory Transfer
Request, you have the ability to use the Pick Pack and Production Manager to help you create a

pick list.

Step-by-step guide

e Navigate to Inventory > Pick and Pack > Pick Pack and Production Manager
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e Enter your selection criteria and click OK
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e In the first drawer, you have all your open Sales Orders, select one or more (if you

Pas

want to group up several orders for picking) checkboxes
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° S__elect Release to Pick List, then switch to the Released drawer
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e In this drawer, you can see your items released to be picked. If you drill into the
pick list in the Pick No., you'll see a new Pick List with just the items for that Pick
Number (this can be printed, File->Print, so you can physically pick the item)
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When finished, you can select the Pick All in the Pick List window
In the Picked drawer, you can select the checkboxes for the item(s) you want to
create a delivery and invoice document for (alternatively, you can do this from the
Pick List if you want to create a delivery or invoice for that entire Pick No.)

You can select it to either create the delivery automatically or manually (where you

ca

n make changes prior to adding it), and create the invoice afterwards

@©

Pick Number 2 Remarks

Pick Date 03/15/2014 i)

User CnnnerHeI'bnn -]

Picker {Conner Helton

Status Picked

# Transact... Doco Moo Custome... Delv/Due Date | Ttem Mu,..  Ttem Description  UoM Code UaoM Name

1 OR C 2995 o CI0124 09/0L/2014 o 1105B12 India Pake Ak - C Manual Case (341202}

2 OR C 1995 Co CI0134  08/01/2014 o 1105C12 India Pale Ak - C Manusl Case (24/1202)

3 OR o 7585 o CI0124 08/012014 - 1105C13 India Pale Ale - 1 Manual Case (24/1202)

4 OR o 1595 o Cl0124 08/01/2014 . 1105KegIndia Pale Ale - 1 Manual Es
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