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Purchasing Roadmap

Overview

During the purchasing process, you will be ordering ingredients &
supplies, ensuring receipt of your orders, and verifying you are
being billed correctly. ORCHESTRATED helps you manage the
entire procurement process, mimicking the real world. From
purchase order to vendor invoice payment, utilizing these
functions will integrate your Business Partner and Item Master
Data with all other business transactions. You will have full
visibility to make purchases based on informed inventory, track
your items via batch number, and know you are being billed

SLACE Inventory on In stock OUTGOING Cost/
jicas "ordered" inventory VENDOR Liability of

status incremented MDY Inventory
¢ Why order through Why receive the Why input

ORCHESTRATED?

Gives your business
visibility into how
much inventory has
been ordered and
when to expect it

Batch Tracking!

delivery through
ORCHESTRATED?

Tracks and updates
“in-stock” in real-
time, adding to
inventory
immediately after
receipt of product.
It becomes
available for
production right
away.

cost/liability of
Inventory through
ORCHESTRATED?

Tracks the cost of
inventory that goes
into your finished
product. Provides
transparency into
purchasing
activities, trends,
vendors and their
performance.

Any consumable item must have an associated batch/lot number. A batch number aids

with tracking inventory all the way back to Vendor, and can be audited. The batch number
is entered at time of receipt.
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Process Flow

@ PURCHASING DOCUMENT PROCESS

Purchase Request* Purchase Order Goods Receipt PO A/P Invoice A/P Credit Memo
*Optional Step

=
- = L] @

Who: Who: {] Who: Who: Who:
Anyone not authorized Purchasing department Receiving department Accounting department Accounting department
to make Purchase Orde i

Why: Why:

nventary order Order inventory to

reguest from vendor

What: @ Bl vhat: » What
No transaction F:T‘:r;: lisbility - f’r_;; o
’ @ it from i
when applicable
Purchase Request (optional)
Request a purchase order
Purchase Order (PO) Goods Receipt PO (GRPO) A/P Invoice (MANDATORY)
Order goods from a Brings inventory into stock Books the payable/financial
supplier/vendor . ] side of purchase
Typically happens before A/P Invoice
Puts inventory “on order” is received from vendor Outgoing payment will
. ) . eventually be applied

Can print/email/save Item Batch # is captured

. _ Can be print/email/save
Can print/email/save

ry

A/P Credit Memo
Used for goods return or
credit back from vendor
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Core Purchasing Functions
Purchase Order (PO)

What is it?

Why use it?

"In Pencil" draft

Does NOT impact inventory or

financials

Stays open until order 100% received

Eliminates POs in other forms (email,

( Vendor code w

phone, paper, etc.)

What does it do? < Retains last purchase price of items

‘on order’

Provides visibility for business of what's

r Status: Open

& name of

or Closed
Vandor whom you're No. [primary ~|i00i5
Name . Status |Open )
Contact Person pu rcha5| ng Posting Date 10/07/2016 I
Wendor Ref. Mo, . Delivery Date
Local Currency - Document Date 10072
Delivery:
When is
Contents [ Logstics I Accounting [ Attachments | L
- - s wess  aNticipated
# Ttem No. Ttem Descripti... Quantity Inventory UoM | Unit Price Disc... Rate Tax C... | Total (LC) Distr. Rub
1 Mo 0.00 0.00000
Ordered item
details
x »
Buyer -No Sales Employee- *|E Total Before Discount
Chamicy Discount %
Freight
[[] Rounding 5 0.00
I:al Payment Due 5 0.00
Remarks /_/\
Cancel Ti pl Capy From Copy T -
If there is a column you cannot see, or
want to hide, remember to utilize your
form settings button!
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Adding a PO

Modules > Purchasing — A/P > Purchase Order

@

In the following scenario, we will
be ordering varieties of malts
from our Vendor Briess

1. Open a Purchase Order function (stay in ADD mode)

2. Search for the Vendor you need to order from (e.g. Briess)
search by Vendor code, name and/or wildcard)

3. Select the Vendor and click <Choose >

Ef5 Administration
@ Financial

2 Opportunits

£ sales-A/R

‘@ Purchasing - A/P

i B B DEEEE DN NN NN

o

Purchase Blanket Agreement
Purchase Request

Purchase Quotation

Purchase Order

Goods Receipt PO

Goods Return

A/P Down Payment Invoice

AJP Invoice

A/P Credit Memo

A/P Reserve Invoice

Recurring Transactions

Recurring Transaction Templates
Landed Costs

Procurement Confirmation Wizard
Purchase Quotation Generation Wizard
Document Printing

B3 Purchasing Reports
22 Business Partners
(i Banking

| Common Function

Purchase Order
A/R Credit Memo

Brewing Workshest

D Open Documents

Sales Orders

Production Orders

Purchase Order

Vendor

Name

Contact Person
Vendor Ref. No.

?Locali:uf-rency

| Contents |

Ttem/Service Type
# Item No.

No.  |Primary

Posting Date
Delivery Date
Document Date

KN

Buyer
Owiner

Remarks

-,hgﬁi“ S Il‘

Discount
Freight
[[] rounding

Total Payment Due

Purchasing



Purchase Order

X

Vendor (V1000

Name |Briess

Contact Person = |3ohn Funnington v
Vendor Ref. No. |

|BP Currency | |

()

No.  |Primary ¥ |/10020 |-lo
Status |Opu1

Posting Date |10/03/2016 N
Delivery Date |10/07/2016 <
Document Date |10/03/2016 N

4/4

Ttem/Se: 'ype |Ttem v Summary Type |No Summary v
# Ttem No. Ttem Descripti... Quantity Inventory UoM  Unit Price Disc... Rate TaxC... Total (LC)
1 m E] | No " 0.00 0.00000 ' =]
Find i |
# TItem No. a Item Description Item Group Process Type In Stock Pa...
1 RMS00S Malt 2-Row Bulk RM: Malt ‘None 65,046.00 A
2 RMS006 Malt 2-Row bag RM: Malt ‘None 100,370.00 UoM-L|
3 RMSD07 Makt Amber RM: Malt None 50,000.00 UoM-L|
RMS008 Malt Best Chit RM: Malt None 150100 UoM-L
N RMS009 Malt Best Heidelberg ~ RM: Malt None 3,500.00 UoM-L =
6 RMS5010 Malt Best Kara Pils 'RM: Malt ‘None 1,500.00 UoM-L ;J
Vv 7 RMS011 Malt Best Spelt RM: Makt None 5,700.00 UoM-L
RMS012 Malt Biscuit RM: Malt None 130100 UoM-L -
o RM5013 Malt Black 'RM: Malt None 1,300.00 UoM-L unt | > |
Ov 10 rmso14 Makt C-120 RM: Mait None 585.00 UoM-L~| | | %] |
[« 1 » 2L -
| 5 0.00
New I | |
e | 5 0.00
rks [
L J
Add || Cancel Copy From . Copy To
4. Enter 'Delivery Date’ when will the item be delivered?
5. Search for ‘ltem No." (e.g. We need malt from Briess, search 'rm’ to bring up malt options)
— To add multiple items, hold Ctrl button and click to select
6. Click <Choose>
Purchasing 7




7. Specify/update the quantity of each item

8. Specify the unit price
Unit price will pre-populate if this item has been ordered before

9. C(lick <Add> to enter the Purchase order

. o |m] b
Vendor o (W IDDD Mao. Primary | | 10020 -0
Mamea Brisss Status Open
Contact Parson = John Funnington (2 Posting Date 10/03/2015
Vendor Ref. Mo, Delivery Date 10/07/2016
BP Currency % Document Date 10/03/2016
J Contents Logistics Accounting Attachments
Ttem/Service Typs Ttem il \ / Summary Typs Mo Summary il
# Ttem No. Ttem Descripti... Quantiy Inventory UoM  Unit Price Disc... Rate Tax C... | Total (LC)
1 = RM5DOE Malt Best Chit 500 |No % 0.8500 0.00 0.00000 | = EX
2 o RM5DOS Mazlt Bast Heidalbs 50D | No % 0.5200 0,00 000000 = BEX
3 =* RM5D12 Malt Biscuit 500 |No % 0.8100 0.00 0.00000 | =+ EX
4 = RMS013 Malt Black 500 No A oo 0.00000 = EX
L3 No 0.00 0.00000
Ll ]
Earyen -No Sales Emplayes- TE Totsl Before Discount 5 1,310.00
Onener =5+ |Smith, Jason Discount ap
Freight =7
[] Rounding < 0,00
Tax
Total Payment Dus = 1,310,00
Remarks
e ][ow
Purchasing 8



10. Preview, Print and/or Email the PO directly from the ORCHESTRATED Toolbar!

(6 B X

|0

SAF CRYSTAL REP(

& B

I Main Report |

OrchestratedBEER
Beaverton, OR 97006
Tek 877-683-2648

Fax:
Email: info@CrchestratedBEER.com

Pay To: Briess

Ship Via -

IPurchase Order

PIO #: 10020
Date: 10/3/2016

Due Date: 10/7/2016
Terms: Met 30 Days

Refi#:

Ship To: OrchestratedBEER
Beaverton, OR 97006

. Description

Quantity . Unit Price

Item Code
RMS5008
RMS5009
RMS012
RM5013

© Malt Best Chit

i Malt Best Heidelberg
* Malt Biscuit

: Malt Black

500.00 ° 0.89
500.00 092
500.00 0.81
500.00 0.85

Purchasing



Real life practice scenario

©

Bill handles purchasing for his Brewery. He needs to order 1000
Ibs. of Z-Type Hops from his main Hop supplier, Hopunion. The
hops are currently running at $5.00 per Ib. Can you help him
enter a PO? Use next week's date as the posting date.

Ll
Vendor | V1016 Mo Primary || 10021 - |0
MNane Hopunicn Status Open
Contact Person . +|Mike J=nkins il [} Posting Date 10/11/2016 =
Vendor Ref. No. Delivery Date 101172016
BP Currency halllF Document Date 10/11/2016
i Contents | Logistics [ Accounting [ Attachments |
Ttem/Service Type Ttem i Summary Type Mo Summary w
# Item Mo. Ttem Descriphi... Quantiby Inwventory LloM  Unit Price Disc... Rate
1 = RH5031 Hops - Z Type 1,000 | Mo $ 50000 | 0.00
2 Mo 0.00
/ 1. Open a PO function \
2. Search for and select
Vendor
. 3. Enter delivery date for T
PO
4. Search for and select
Buyer -Mg
e > 5 ltem(s) that need to be P % 200000
ordered =
. . < 0.00
5. Specify quantity of
|tem(s) = S 5, 000,00
Remarks
6. Specify unit price of
item(s)
L Add | | Cancel | \ /. Add PO épry From a Copy To
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Goods receipt purchase order (GRPO)

What is it?

What does it do?

Receipt of order

Increments in-stock inventory

Captures Batch No.

Brings items into stock, allowing
for consumption

Why use it?

Provides visibility for business of
what's 'in stock'

Vendor code & name Status: Open or

Delivered item

Teries of whom you're Closed
Name o
Contact Person -|E receiving from 10/10/2016
Vendaor Ref. No.
Local Currency - ( & = 100102016
Posting Date: When
GRPO was

i xR Logsics ] e — entered/Inventory

TtemySarvice Type Ttem hd dellvered No Summary hd

# Ttem Mo. Ttem Descripti...  Quantity Unit Price Disc...  Ta \ . Rule  UcM Code

1 0.00

details
1 4
Buryer -Mo Sales Employee- bl L& Total Before Discount
e, Discount %
Freight
[] Rounding 5 0.00
Tax
Totzl Payment Dus s 0.00
Remarks
Tip!
L- Add | | Cancel | Copy From Copy To
If there is a column you cannot see, or want

L

to hide, remember to utilize your form

settings button!

)

Purchasing 11



Adding a GRPO

Modules > Purchasing — A/P > Goods Receipt PO

Cockpit > Open Documents > Purchase Orders

\

In the following scenario, we will
be receiving varieties of malts
from our Vendor Briess

1.

Open the Purchase Order related to the goods being received

— Find the PO via Open Documents

" Administration
(?) Financials
& Opportunities
> sales-A/R
"W Purchasing - A/P
[ Purchase Blanket Agreement

Common Functions

[¥] purchase Order ¥] Goods Receipt PO

[ Purchase Request *] A/R Credit Memo [¥] chart of Accounts

[ Purchase Quotation [#] Brewing workshest [¥] cellar Worksheet
[ Purchase Order

1 Goods Receipt PO

1 Goods Return

1 A/P Down Payment Invoice
B Ahvoc D Open Documents
1 A/P Credit Memo

[E=] ssles Orders (24) [E] osiveries (5)

[ AJPReserve Invoice

B Feariy raneadias [Z] Production Orders (124)

[ Recurring Transaction Templates
[ Landed Costs
[ Procurement Confirmation Wizard
1 Purchase Quotation Generation Wizard
[ Document Printing
E3 Purchasing Reports
2% Business Partners
(|1 Banking
Eg‘g Inventory
p¥| Resources
**q] Production
5 MRP
&~ Service
.OD Human Resources
Reports
lilcialions

|| AP Credit Memo

L¥] a/p1nvoice L*] AR Invoice

[¥] 3oumal Entry

Sales Order

(7] Ttem Master Data Business Partner Mas...  |o*| PdO Creation Wizard

L¥] packaging Worksheet [ ;] Bill of Materials Scheduler

[E] AR 1nvoices (40)

pumtom.s (4) [E] Goods Receipt POs (2)

*] elivery

[¥] pdo Close Wizard

[E] asp1nvoices (5)

F

Purchasing
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2. Select the Purchase Order from the Open Items List
Drill in using the yellow arrow

Currency Local Currency il
Doc. No. Vendor Code Vendor Name Vendor Ref, No. Due Dats Amount Net Tax
o 10017 = V1000 Briess 08/03/2015 $40.50 $40.50 ia
o 1“)19 (= Vl(XX) ans ‘10!’077/201:6 s _445.92 s 445.9% - N
RI0020 VIO Briess 100072016 | $L7EN | SLTEK
A% 10014 = V1061 TWSH 03/31/2015 $7.59 $7.59 ‘
‘ Vendor V1000 No.  [Primary 10020 -lo
Name Briess Status Open
‘ Contact Person =|John Funnington & Posting Date 10/03/2016
= ——1 Vendor Ref. No. [ Delivery Date 10/07/2016
17| — ‘ Local Currency v| Document Date 10/03/2016 i
Contents [ Logistics [ A I A
Item/Service Type Item Summary Type No Summary » [
# Item No. Ttem Descripti... Quantity Inventory UoM Unit Price Disc... ' Rate TaxC... Totl (LC) }
1 = RM5008 Makt Best Chit 500 No $0.5900  0.00 0.00000 = EX ] i ‘
2 RM5009 Malt Best Heidelbt 500 No $0.5200 0.0 0.00000 = EX
3 RMS012 Matt Biscuit 500 No $0.8100 0.0 0.00000 = EX
| | ‘4 = RMso13 Matt Black 500 No $0.8500  0.00 0.00000 = EX
| | & No 0.00 1
e o) ;
3. Inthe lower right i
corner, click | \
<Copy To> and - - = 5
select 'G. Receipt
PO’ -No Sales Employee- hd | Total Before Discount $1,735.00
=, |Smith, Jason Discount %
\ ) Freight
Rounding
Tax
Total Payment Due $ 1,735.00
Remarks
oK Cancel i opy To
‘ | - T CopyToum
L _ | G. Receipt PO
A/P Invoics
A/P Dovin Payment
Res. Invoice

Purchasing
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4. Verify the actual quantities that have been received (this will impact your inventory)
5. Click <Add> <Yes>

Goods Receipt PO
Vendor V1000 No. Primary v 110027
Name Briess Status Open
Contact Person John Funnington v|E Posting Date 10/07/2016
Vendor Ref. No. Due Date lto/07/2016 o
Local Currency Document Date 10/07/2016
Contents l Logigti Accounting [ Atbchmgnts [
Item/Service Type Item ¥ Summary Type No Summary >
# Item No. Item Descripti... | Quantity Unit Price Disc... TaxC.. Total (LC) Distr, Rule  UoM Code
1 RM5008 Mzlt Best Chit 500 $ 0.8%00 0.00 EX $ 445.00 Manual
2 RM500% Mzlt Best Heidelbs 500 $ 0.5200 0.00 EX $ 460,00 Manual
3 RM5012 Malt Biscuit 500 $ 0.8100 0.00 EX $ 405.00 Manual
4 RM5013 Malt Black 500 $ 0.8500 0.00 EX $ 425.00 Manual
5 0.00
4 >
Diyer -No Sales Employee- b Total Before Discount $1,735.00
Owiner Smith, Jason Discount %
Freight
[7] Rounding $ 0.00
Tax
Total Payment Due $ 1,735.00
Remarks Based On Purchase Orders
] 10020.
r [
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Purchase Order

Goods Receipt PO
Vendor | No. |Primary o
Name :‘ Status
Contact Person v|E Posting Date
Nendoc Ref- Ho: ‘ Dusale
llocal Currency 7| Document Date
Contents Logistics | Rows from Documents
Item/Service Type [Ttem # Doc. No. Ttem Number Ttem Description Whse Code  Total Needed Total Created
# ItemNo. Ttem Descripti.. Quan| |1 PD10027 = RMS008 Makt Best Chit o AL 500 500 - |
1 = RMs008 Mok Best Chs 2 PD10027 = RMS009 Malt Best Heidelberg - AL 500 500
2 = RMS009 Mok Bozt Hiadald 3  PD10027 RMsOR2 Malt Biscuit AL 500
3 = rRMSOL2 Mok Bscut 4 PD10027 - RMS013 Makt Black o AL 500
4 ) RMS013 Malt Black
5
1 Created Batches
#JBﬂd'l Qty Batch Attribute 1 Batch Attribute 2 Expiratio...
] I |
Buyer
Owviner
|
Remarks
Automatic Creation...
oo

Delivery

3dO Close Wizard

wvoices (5)

(6. Enter batch number for each item

— If item ordered is consumable, a batch number will be required

methodology

K each one

— This can be the pack number from the Vendor, the date, or use your own batch number

— If multiple items, highlight rows one by one, input the batch number and click <Update> after

~

J

F Purchasing
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Goods Receipt PO
L Vendor | V1000 No. Primary v |110027
Name Briess Status Open
J.  Contact Person \John Funnington ] Posting Date 10/07/2016 >
Vendor Ref. No. Due Date 10/07/2016
Local Currency il Document Date 10/07/2016 2
8. Click <Add>
= S - |
<Yes> ] Logistics [ Accounting [ tachments |
Item ¥ Summary Type No Summary »
# Item No. Item Descripti... Quantity Unit Price Disc.. TaxC.. Total(LC) Distr. Rule  UoM Code
1 = RMS5008 Mait Best Chit 500 $ 0.8500 0.00 =» EX S 445.00 Manual
F 2 = RMSO09 Mait Best Heidelbs 5
3 = RMS012 Malt Biscuit 5
4 > RMS013 Mazit Black 5 ~
- = You cannot change this document after you have added &. Continue? @
o
A
’ _-Yas :
Buyer “No Sales Employee et Total Bafors Discount $1735.00
Owmner . |Smith, Jason Discount %
Freight
[] Rounding $0.00
Tax
Total Payment Due $ 1,735.00
Remarks Based On Purchase Orders
10020.
‘ i Add d Cancel Copy From 4 Copy To

= B it D) [

Page 1 of 1
OrchestratedBEER
Briess Date 10/07/2018
Bill Ta: Time 14:22
Federal Tax IOt
Ship To:  Beaverton, OR 57008
Purchase Delivery Note 10027 Original
& lemn - ) i Qty (Invy
[N Description Guantity Price Lo} Total
1 |RMmS008 NMalt Best Chit 500 50,8200 500 5 445.00
2 |RMS5009 Malt Best Heidelberg 500 50.9200 500 5 4580.00
2 [RMmS012 Malt Biscuit 500 50.8100 500 5 405.00
4 |RMB013 Malt Blag: 500 50.8500 500 5 42500
Due Date 10/07/2016
Sales Employes: -Mo Sales Employee-
Fayment Terms: Met 20 Days
Based On Purchase Orders 10020,
Total J
This Delivery Note may be useful to print and hand 1
back to whomever made the delivery as confirmation 33"
of receipt. ‘ /A
/ 8

Purchasing
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9. Preview, Print
and/or Email
the GRPO
directly from
the
ORCHESTRA
TED Toolbar!

6 B X

16



©

Real life practice scenario

Peter handles inventory for the brewery, and the order of
Z-Type Hops has arrived! He has yet to receive an invoice
from Hopunion, but he does want to ensure his brewery’s
hops inventory is up to date and includes this delivery.
After double-checking the delivery, he notes he received
everything as ordered on the PO. The delivery had a pack
number from Hopunion of ZT22655. Can you help him
enter the GRPO?

Common Functions R
[*] Purchase order [*] Goods Receipt PO ] o] I — ipt PO !Eﬂ
AJR Crexit Memo Ghartof | purchase Order Vendor > viote No. |Primary ~|[10028
Name Hopunion Status Open

Brewing Workshest Cellar W yergor Contact Person [ Mike Jenkins ~|E Posting Date 10/11/2016

Name Vendor Ref. No. Due Date 10/11/2016

e — Local Currency - Document Date 10/11/2016

Vendor Ref. No.

Local Currency

Contents Logistics #
3 Rows from Documents
4 Open Documents [ p— Ttem/Service Type Item - # Doc.No.  Ttem Number Ttem Description  Whse Code | Totsl Nesded Total Created
#  Item No. Item Descripti... Quantity 1 PD 10028 - RH5031 Hops - Z Type o AL 1,000
Sales Orders (24) De Ttem/Servics Typs 1 = RHS03L Hops - Z Typs 1,000
Purchase Orders (4) Ge £ s =
1 = RHS5031
Production Orders (124) :
Open ltems List @ i
# | Baich Qty Baich Aftibute 1 | Batch Aftribute2 | Expiratio...
Ererey Local Currency L 1 ZT2ES < —
Doc. No. Vendor Code  Vendor Nami 1 2
.+ 10017 V1000 Briess
.+ 10019 V1000 Briess
o 10021 o V1016 Hopunion 1 Buryer -No Sales Employ=e- > |E
10014 V1051 TwWsH Owiner + |Smith, Jason
4 »
Buyer Crested Batches Crested Qty
Own
Remarks Based On Purchase Orders
10021. |
Remarks
—
4
»

1
2. Search for and select correct PO

3. From the PO, <Copy To> ‘G. Receipt PO’

4. Verify quantities actually received

5. <Add> <Yes>

6. Enter Batch No. (for any consumable item) <Update><OK>
.

\ . <Add> <Yes> /

F Purchasing 17




AP invoice

Invoice (bill) for ordered goods

What is it?

Documents the invoice sent from your Vendor

What does it do?

Impacts inventory & financials

Is Mandatory

Confirms price & quantity of goods brought

it?
Why Use it? into stock

Provides visibility for business of what's 'in

stock' and 'cost of materials'

Vendor code &

name of who is
i invoicing you

Vendor

MName=

Contact Person
Vendor Ref. No.
Lecal Currency

Contents

Posting Date:
When Invoice was
entered/received

Status: Open
or Closed

TtemyService Type Ttem - Summary Types No Su
# Ttem Mo. Ttem Descripti... Quantiby Unit Price Disc... Tax C...  Total (LC) Distr. mume | oo,
1 0.00
Invoiced item
details
»
Buyeer -Mo Sales Employes- TE Total Before Discount
= Discount %

Payment Order Run

Remarks

L Add | | Cancel

Freight
— =
ﬂs
t Dus

&

Izl Total Down Payment

Tlp' Lint

If there is a column you cannot see, or
want to hide, remember to utilize your

Copy From

Copy To

Due Date: When
is invoice due?

form settings button!

J

Purchasing
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Adding and A/P invoice

Modules > Purchasing - A/P > A/P Invoice

Cockpit > Open Documents > Goods Receipt POs

In the following scenario, we will be 1. Open the Goods Receipt PO related to the goods being

invoiced for the varieties of malts we invoiced
received from our Vendor Briess — Find the GRPO via Open Documents

|

=1 Lammon Functions
"7 Purchasing - A/P
TR e e L ¥| Purchase Order Goods Recsipt PO A/P Invoice AfP Credit Memo
Purchase Request AR Credit Memo L ¥| chart of Accounts Journal Entry Ttem Master Data
Purchase Quotation ﬁ Brewing Workshest Cellar Workshest Packaging Waorkshest Bill of Materials
Purchase Crder
Goods Receipt PO
Goods Return
AP Down Payment Invoice
AfF Invoics [:3:‘* Open Documnents !
AP Credit Memao
AJP Reserve Invoice Sales Orders (24) DeliveriaME) AfR Invoices (40}
R —— Purchass Orders (4) Goods Recsipt POs (7) AfP Tnvoices (6)
Recurring Transaction Templates PRI
Landed Costs
Procurement Confirmation Wizard
Purchase Quotation Generation Wizard
Document Printing

O00OO0OODOOODDODDODDODNODODOOO OO ONTa o

F Purchasing 19




Select the Goods Receipt PO from the Open Items List

—  Drill in using the yellow arrow

Currency Local Currency ¥/

Doc. No. Vendor Code  Vendor Name Vendor Ref. No. Due Date Amount Net Tax

. 10016 . V1000 Briess 03/05/2015 $ 79,462.62 S 7546262 ]
. 10017 . V1000 Briess 03/05/2015 $1,5372.38 $1,537.38 : i
(= §m7 . V1000 Briess 10/07/2016 $1,735.00 $1,735.00 4

I Vendor V100D | Ne.  |Primary | 10027 |
Contact Person =|John Funnington - 'E:l Posting Date 10/07/2016
vendor Ref. No. Due Date 10/07/2016
Document Diate [10/07/2016 |
Ttem|Service Type |]l:a11 | Summary Type |No Summary -
#  Ttem No. Ttem Descripti... | Quantity Unit Price DiscC... | TaxC.. | Total (LC) Distr. Rule | UoM Code
1 = RMSD0E Malt Best Chit 500 | 08900 000 BX | $ 445,00 Manual (=]
2 = RMS009 Mzl Best Heidelby 500 £05200 0.0 = BX S 460,00 Manual
3 |=r RMS012 Malt Biscuit 500 S08100 |  0.00 = BX $ 405.00 Manual
4 |=» RMS0L3 Mzt Black 500 $0.8500 000 = EX $ 425.00 Manual
=

3. Inthe lower
right corner, I_N;%W v: R e
click <Copy e Discount | % |
Freight = |
To> and select [ Rounding | |
| _
, . , Tax R |
A/P Invoice’ } R Total Payment Due | s 1,735.00
\ Based On Purchase Orders
10020,
h 0K || Cancel Copy Fram | Copy To -
G, Return
AP Invaie
by

F Purchasing 20



4. Verify the quantities being invoiced match with what you received
— Make adjustments if necessary
5. Verify the unit price is correct
— Make changes if necessary

s | Total Dovin Payment

Freight =
["] Rounding
Tax
Total Payment Due
Based On Purchase Orders Applied Amount
10020, Based On Goods Balance Due
Receipt PO 10027. =
Copy From a

6. Click <Add> <Yes>

Vendor | V1000 No. Primary v /10036
Name Briess | Status Open
Contact Person =0 |John Funnington hd | E Posting Date |10/10/2016
Vendor Ref. No. 7 Due Date 11/03/2016
Local Currency ¥ Document Date 10/10/2016
_] Contents d ng I Attach ]
Item/Service Type Item ¥ Summary Type No Summary ol
# It=m No. Item Descripti... Quantity Unit Price Disc... TaxC.. Total (LC) Distr. Rule  Uo...
1 = RMS008 Malt Best Chit 500 $0.8900 0.0 = EX $ 445.00 Manuz
2 = RMS003 Malt Best Heidelbs 500 $ 0.5200 0.00 = EX $ 480.00 Manua
3 = RMS5012 Malt Biscuit 500 $ 0.8100 0.00 =» EX $ 405.00 Manua
4 = RM5013 Mzl Black 500 $ 0.8500 0.00 =» EX $ 425.00 Manua
5 0.00
- - |
KA |
Vendor -/ V1000 No.  |Primary v 10036 = $ 1,735.00
Name Briess Status Open i
Contact Person = John Funnington hd (€ Posting Date 10/10/2016
Vendor Ref. No. Due Dat= 11/05/2016
Local Currency i Document Date 10/10/2016
5 0.00
$ 1,735.00
Contents istics A i Attachments
J nten 177 ~ Leg ] \ccounting l [ $ 1,735.00
Item/Service Type Item > Summary Type No Summary el
# Item No. Item Descripti... Quantity Unit Price Disc... | TaxC.. Total (LC) Distr. Rule  Uo...
1 . RMS008 Malt Best Chit 500 $0.8%00 000 = EX S 445.00 Manuz - i
2 = RMS009 Mzlt Best Heidelbs 500 $ 0.9200 0.00 = EX S 460.00 Manuz EY:A0
3 = RMS5012 Malt Biscuit 500 . |
4 RMSOI3 Mait Biack 500 L —
5
You cannct change this document after you have added it. Continue?
1
Buyer -No Szles Employes- ¥|E Yes No
Owiner > \Smith, Jason

Being charged

for freight?

See Freight
Charges

section for

Purchasing
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Preview, Print and/or Email the A/P Invoice directly]

]
from the ORCHESTRATED [@E = J A/P INVOICE e
« ) 1 Invoice No.: 10036
Invoice Date: 11072018
Due Date: 11/09 2018
Vendor No.: WA
Vendor Ref. No.:
Page No.: Page 1 of 1
PAY TO QOUR SHIP TO TOTAL DUE
Briess
Beaverton, OF 57006 $ 173500
by 11706502016
Responsibility: -Mo Sales Employes-
Contact Mame: John Funnington Ship Via:
Terms: MNet 30 Days FOB:
Itemn Mo. Description Guantity Discount % Unit Price Total
RMED0E Malt Best Chit 50000 0.0 50,5500 B 445,00
RMEDIG Mslt Best Heidelbarg 500.00 0.0 5 0.5200 B 480.00
RMED12 Malt Biscuit 50000 0.0 50,8100 T 405,00
RMED13 Mslt Black 50000 0.0 % 0.8500 5 425.00
Subtotal 51, 735.00
Driscount
Shipiping
Tax
Tatal 51, 735.00
Deposit
Balance Due $1,735.00

Remarks: Based On Purchase Orders 10020, Based On Goods Receipt PO 10027,

A/P INVOICE

s

&2

Purchasing
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Relationship

map

To view how the Core Purchasing Functions correlate, simply
open a function (i.e. A/P Invoice), <right click>, and choose

Relationship Map.

Sontac Person ClJohn Funnington
Vendor Ref. No. ‘ : Due Date —
|Local Currency >| Document Date
Cancel
Duplicate
_l P I — ] | ¢4 BaseDocument...
’ Row Details...
Item/Service Type  [Item | New Activity No Summary _°Y]
1 Tem No- e Descrtl || iy i Crice i Volume and Weight Calculation... Dstr. Rule. | Uow |
e TS ol = +9 Opening and Closing Remarks 0| |Manua
2 - RMS003 Malt Best Heidelbs 500 50, o 00 Manuz
3 > RMs0R2 Mait Biscutt 500 s0 Inventory Posting List o0 Manua
4 ©, RM5013 Malt Black 500 50 Related Activities 00 Manua
[  Transaction Journal..
[ Journal Entry
Applied Transactions
! < Batch Number Transactions Report » !—
Related Opportunities
= o Somgoree ~ e ‘
o = {Smeth, Jason ) Discount F’*’\}J )
[[] Total Dovin Payment |
Freight o
Business Partners
V1000
Briess
Purchase Order ‘Goods Receipt PO A/P Invoice
& & off
10020 10027 10036
ﬁ ﬁ
10/03/2016 10/07/2016 10/10/2016
$ 1,735.00 $ 1,735.00 $ 1,735.00
Closed Lock: Function is closed You can drill
into any of the
Ty p—— Open Lock: Function is still open functions by
-::- Go Back Go Forward ] . | lickin
[ ' Red Bar: Money is due double clicking

Purchasing

-

on the specific
function you
wish to view

J
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Real life practice scenario

Penny handles accounting for the Brewery. She just checked her
inbox and notices she received an invoice from Hopunion for Z-
Type Hops. Can you help her create an ORCHESTRATED A/P
‘ } Invoice?

Goods Recsipt PO AfP Invoice AP Credit Memo
- Vendor V1016 MNo. Primary ¥ | (10037 =
Chart of Accounts Journal Entry ) Name Hopunion Status Open
ol Workhat S Goods Receipt PO Contact Person .| Mike Jenkins -|E Posting Date 10/11/2016
T arks | Fackaging Wor Vendar Ref, No. Due Date 11/10/2016
Vendar V1016
= Local Currency - Document Date 10/11/2018
Mame Hopunic
Contact Person . Mike Jen
Vendor Ref. No.
Local Currency bl
B Contents Logistics [ Adcfounti [ Attachments |
A 4 v
Ttem/Service Type Tt=m - Summary Type Mo Summary -
_[T]— # Ttem Mo, Ttem Descripti.. Quantity Unit Price Disc... Tax C.. Total (LC) Distr. Rule  Uo...
nten
Deliveries (5} Al T 1 = RH5031 Hops - Z Type 1,000 $ 50000  0.00 = BX < 5,000.00 Manuz
Ttem/Service Type Item 2 0.00
Goods Receipt POs (3) Al T2 gtem e Ttem Des
1 =+ RH5031 Hops - Z
Open ltems List
Currency Local Currency -
Doc. No. Vendor Code | Vendor Nz P »
- 10016 - V1000 Briess
- 10017 - V1000 Briess
. 10028 o V1016 Hopunion P Buyer -No Sales Employss- ¥|E Total Before Discount 5 5,000.00
Owiner ~+ |Smith, Jzson Discount o
El Total Down Payment
Buyer -No Szl IF:T.ght . >
Owiner . [Smith, 31 Reunding L)
Tax
Payment Order Run Total Payment Dus < 5,000.00
Remarks Based On Purchase Orders Applied Amount
10021. Based On Goods
ot PO 1 i Balance Dus 5 5,000.00
Remarks Based C
10021.

4 -

—
Open list of open GRPOs

Search for and select correct GRPO
From the GRPO, <Copy To> ‘A/P Invoice’
Verify invoiced quantities
— Make changes if necessary
5. Verify Unit Price
— Make changes if necessary
6. <Add> <Yes>

A won s
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