
 

Summary 
This article goes over how to exclude Inactive items from your Inventory Counting documents.  

Step by Step Guide 

1.  Navigate to Administration > System Initialization > Document Settings 
2. Switch to the Per Document tab and select Inventory Counting from the drop-down at 

the top 
3. Uncheck the box for Allow Inclusion of Inactive Items in Document 
4. Click Update to save the change 

 
 
Inactive items will no longer show up on your Inventory Counting documents. 
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