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OCloud Overview

This guide will introduce you to the software roadmap,

navigation and core functionality within Orchestrated!
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Software roadmap

The Orchestrated continuous cycle

What are the components/departments required to make one orchestrated system? We have broken
them out into 4 functions: Purchasing | Production | Sales | Financials. Each department is dependent

B A
CindJ

Purchasing — A/P (accounts payable)

"I
g’
a9

/

Order materials | Receive orders | Verify incoming billing

Production If one of the
components is removed,
the cycle is broken and
cannot be completed,
e.g. if money is not
received through
Financials, more
. ingredients cannot be

Sales — A/R (accounts receivable) rchasad, If finished
goods are not sold, no
money will be received.

If production shuts down

Each stage of production consumes the last:

Fermentation \’ _ F||T."r.'|i-:7:-r'|> Fackaging

Intake orders | Verify outgoing delivery | Bill customers

Financials for a week, the sales
department has no
Real time accounting throughout daily operation end-product to sell.
Purchasing
What will be created:

Purchase Order (PO) - list of items to buy

Goods receipt PO - list of items brought into
stock (received)

A/P Invoice - representation of what is owed to
vendor/supplier

W il ived:
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Sales

]
What will be created:
Sales Order - What the customer wants to
order

Delivery Note — What is actually delivered to
the customer

A/R Invoice — What is being charged to the
customer

What will be removed

Finished goods from stock (Kegs, Cases,
Bottles etc.)

Software navigation
Logging-in

—
«]
o)

-

Production

What will be created: 3 E

Production Order (PdO)

Plan of what to make & the
inventory/ingredients required

Worksheet (Brewing | Cellar | Packaging)
Produce the liquid inventory

Wi ill be recei

Mew liquid/finished goods into stock

ill [

Raw Material and/or liquid from

Financialg. a1 liquid & pin
i -

Qutgoing payments (A/F) — out to vE
Incoming payments (A/R) - in from customers
ill i

Money $ $ §

1. BEFORE LOGGING IN

a. Mac Users: Download this Remote Desktop app — Microsoft Remote Desktop 10
b. Windows Users: Remote Desktop should be pre-installed on your machine

2. In a browser, navigate to one of the URLs below depending on your Orchestrated instance
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https://apps.apple.com/us/app/microsoft-remote-desktop-10/id1295203466?mt=12

a. OnDemand: https://ondemand.orchestrated.com

b. Enterprise: https://access.orchestrated.com
3. Input your login information (Username & Password — provided by your consultant)
4. Click the Orchestrated icon
5. A program will download. Once it finishes, click to launch.

6. A Windows Security window will appear, re-enter your username and password and click OK

Databases

Learning Database — mock data to practice and train with (not live)
Template Database — blank (not live)

Test Database — your data (not live)

Productive Database — your LIVE data

Save Orchestrated to your Desktop for a faster log-in!

Using the File Explorer on your computer, navigate to your Downloads folder.

Right click on the SAPBusinessOne program and select CREATE SHORTCUT
Drag and drop the shortcut file to your desktop
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Navigation basics

Orchestrated is built on top of SAP Business One. SAP Business One is an ERP (Enterprise Resource
Planning) solution and is the backbone to our product, allowing us to automate key business functions.
The software organizes functions into Modules, and Orchestra Software has expanded upon these
modules to assist Breweries with handling all aspects of the ORCHESTRATED Continuous Cycle
(Purchasing | Production | Sales | Financials) on one, tailored platform. Let’s look at the basics of
navigating the system and see what the interface offers:

Enterprise
Search

Main Menu

MCGINLEYTRAINING | smcginley high

Common Functions My Recent Updates

[ Purchase Order [F2 Goods Receipt PO [ Goods Return Item RM2046
[2 AP Down Payment|... [F§ AP Invoice [ AP Credit Memo Crystal Mait

[ AP Reserve Invoice

® Resources
& Production
MRP
iR Service
Human Resources
3 Reporis
(Ol Excel Report and Interactive /
Integrations
Interfaces

Utilities

Modules \

\. 4 Coc kplt
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Main menu bar & tool bar

Main menu
File | Edit | View | Data | Go To | Modules | Tools | Window | Help
Can be accessed by right-clicking anywhere as well

Help Menu: Useful for assistance with SAP

Tool bar

Ay B [E

Enterprise Search

Search your entire database to find functions, records, and documents associated with your search
term.

Q

Template History

~
&
Pacific Distributing ‘

production

Pacific Disfr

Whale Foods

Country Malt

Hopunion
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I Click a bolded result 1o
apen it

See your combined
Layout [ Record 1-2 of 2 resources w . View 10 20 40
filters here. Click an X
- Search For “Pacific Distributing™ = Sales Order X
| v : to remave one
S« Sales Order - 1
All C 10000 —_—
te: 2018-10-22 1804.000000
Master Data (1) ) Hitie and Pack Remarks
; Ref. No.: 12112 C1005
2 Business Partner (1) - Pacific Distributing Inc. a nployee: Daniel Wilson
A/R Transaction (6} Sales Order e your
> AJR Credit M search and
/R Credi o ELJ Se Sales Order - 12  [EEEETT filters as a
> Sokes (VEAvies ) Doc Nurmber: 10008 / Date: 2020-09-15 template
> Sales Delivery (2) 2020-09-01 - A78
v|3] Contact Person & Y RefNo::
= B Pacific Distributing Inc.
(V) NA =2 s {rj
i E] BP Name % Sales Order
(¥) Padific Distributing... (2)
v [2] BP Code & ‘ Item Qty Price  Discount Line Total Description Project
(v) C1005 (2) % 1002-K12 20.000000 89.100000 0.000000 1782.000000 Pale Ale - Keg 1/2 BBL NjA
~ (/) Posting Date & To view the complete form, click i
@ 2018-10-22 (1)
@ 2020-09-01 (1)
~ (¥ Delivery Date &
@ 2018-10-28 (1) Hower over a result to
(¥) 2020-09-15 (1) zae rmore information
~ (¥ Status &
(¥) CiClosed) (2)
~ (¥) Document Date &
(+) 2018-10-22 (1)
() 2020-00-01 (1)
~ () Sales Employee &
(%) Daniel Wilson ¢2) Use the sidebar
filters to narrow
your search
1

Look Up Menus

Find functions, documents, records, and reports using Look Up Menus. Begin typing and watch as
Orchestrated narrows your list of results.

Modules

Purc] X

B Purchasing - A/P

Maodules

Look Up Menus Q

& Administration
(1 EMEGase Blanket Agreeme

(1 Ffase Request

@d Financials

] Eneiase Quotation
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Yellow Arrows

Yellow arrows are used to “drill down” within functions to view deeper levels of data. Clicking a Yellow
Arrow within or next to a field will open the document or record referenced by that field.

Open ltems List — B
Currency Local Currency ¥] Open Documents Goods Receipt POs -
Doc. Series Documen... Do.. 7
Primary 10/22/18 Goods
Primary Vendor V101 T No.  |Primary |[10000 11/02/20  Goods
Primary = 10002 Name |Beer Packaging Supplies Intl Status Open 10/18(18  Goods
Primary = 10008 Contact Person B : = Dioctino Diote, ETuTi e A1 - =R
Vendar Ref. No. B ltern Master Data I
|Local Currency e
Ttem No. Manual |PG2004-50 | Active Inventory ftem
Description |Bottle - 50ml ) [7] sales Ttem
Forsign Name E | [¥] Purchass Ttem
Ttem Typs Tter - Brand g -
Ttem Group w Pack Typs ] | i
UsM Group *|(Z  Ber Code ] ]
Price List > Uit Price |Primary Curn™ | )
-

Process Type
Genera| Purchasing Datz| Sales Datz| Inventory Datz| Planning Datz|  Production Datz| Properties| Attachments| Remarks | Batches

[ Tax Lisble

4 Ep PGA07-6750

[T Do Not Apply Discount Groups
Manufacturer - No Manufacturer - *

How to Exit

When customizing your view, such as utilizing your cockpits and changing form settings, it is important
to note that clicking X in the top right corner will NOT save those changes you diligently made.
Therefore, it is best practice to always use File > Exit to leave the software. Don’t worry though, your
data is safe regardless of how you exit Orchestrated.

File Edit View Data GoTo Modules T

Close

Save as Draft

Page Setup...

Preview...

Preview Layouts...

Print... Ctrl+P
Select Layout and Print...

Print Sequence...

Send

Export

Launch Application...

Ctri+Q

Interface
Cockpit

The cockpit is the interface control room, where a user can view, search, organize, and perform their
regular work functions.
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Common Functions 3 My Recent Updates My Purchase Orders Not Rec... Messages and Alerts Allin 30 Days

Item RM2028 Date Subject From

Maris Ofter supersack
Item 1003-845 0

IPA - Case 4/6/12 Bl

Item 1003-K12 My Purchase Orders Not Receiv

IPA - Keg 1/2 BBL
Item 1002-K12
Pale Ale - Keg 1/2 BBL

Item 1001-K16

Amber Ale - Keg 1/6 BBL

It can be customized and edited at any time and will be each user’s personalized work center. The
Widget Gallery includes dozens of widgets that may be useful to you. Some commonly used widgets
include:

Common Functions - can be customized with functions and documents you use on a regular
basis.

My Recent Updates - shows a running list of your recently added or edited documents and
records.

Business Object Count widgets like My Purchase Orders Not Received, tally and allow quick
access to certain open documents.

Messages and Alerts - an inbox of internal messages and alerts.

Widget Gallery

The Cockpit can be customized through the Widget Gallery.

_,-"'j\
Click the
Pencil icon glligftze;sl::
to enter the Widoot
edit mode
Gallery
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Widget Gallery

EADE

Dashboard

Aging of Receivables Overdu... Aging of Payables Overdue {... Top 5 Customers by Receiva... Top 5 Vendors by Payables O... Top 5 Best-Selling Items by S...

Top 5 Customers by Sales A... Revenue Versus Gross Profit ... Top 5 Purchased Items by Pu... Top 5 Vendors by Purchase A... Total Purchase Versus Goods...

r L
Click the checkmark to
update your Cockpit
and/or save it as a
Template

o added a
wirdget, resize it or drag
and drogp it around your

Cockpit
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Modules & Functions

Modules: Groups of documents,
functions, and reports. Organized by
department

Modules

ST

Tools Window

Help

GoTo

Meodules

= Purchasing - A/IP

Purchase Blanket Agreem

[ Opportunities
Sales - AlR

Goods Receipt PO

4 Business Pariners Goods Relum Reguest

Banking Goods Returmn

Inventory AP Down Payment Invor

Resources

Production AP Credit Memo

/P Reserve Invoic:
e AP Reserve Invoice

5 ; Recurring Transactions
i Service
Recurring Transaction Ten
Human Resources
Landed Costs
Reporis
Procurement Confirmation

Excel Report and Interactive /
Purchase Quotation Gene

S Integrations L0
Document Printing

Interfaces
! 5 Purchasing Reports
Utilities £ Business Pariners

-

[
Look Up Menus Q

Vendor
MName
‘Contact

Person

Vendor Ref, Na.

Local Cu

rrency

‘Contents

Ttem/Service Typs
# Ttem No.

1

Buyer
Oviner

yment Crder Run

functions lo
Financials module.

MCGINLEYTRAINING

Logistics
Eem 7|

-Mo Sales Employes

cated within the Production Module. Penny in accounting will be worki

Accounting

iFrels L] al=

Interface Tip!

Within an open
function, you can
customize your view!
This is done with the
farm settings tool!

smcginley-high

No.  |Primary
Status

Posting Date
Due Date
Document Date

bl 1.1

Payment Doc

Electronic Documents Attachments

Summary Typs
Unitt Price Disc... Total (LE)

0.00

Tax Co

Total Before Discount
Discount %
I ct=l Govm Payment
Fraight 4
[[] Rounding
Tax
Total Payment Due
Applied Amount
Balance Due

No Summary ¥

C

ng primarily in the

A

5 0.00

5000 &)
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Core functionality

Core master data

To better manage the daily business, your business partners and inventoried items will be set up as
master data records. This information becomes the default data for purchasing, production and sales &
inventory transactions. A master data record is created for each product and identified with a unique
code. Each master for an item/business partner will store essential information such as business
partner contact information, payment terms, if an item is purchased or sold, the price of the item and
the inventory level. This data is used automatically by the system for all phases of our cycle:
Purchasing | Production | Sales | Financials.

Business Partner Master Data

This is your master data stored for all vendors and customers

Modules > Business Partners > Business Parner Master Data

+ T Bl ¢« > -l

Medules

Look Up Menus

Business Partner Master Data

5 Opportunities Code ; 1 I - BP Currency -
= ; : P Cy
Sales - AIR el - .
Group | ~| Orders I 0.00
i . Currency ¥| Opportunities
2 Purchasing - A/P Federal T= ID
d Business Pariners
General Payment Terms Payment Run T Accounting Remarks
{1 Business Partner Master [ Tel1 [ | Contact Parson
Tel2 ] ID No. 2
1 Activity Mokile Phone
Fax
f1 campaign Generation Wiz E sl | Remarks
Web Sit= L
ﬂ o ¥ Shipping Type =S
Campaign P
- Factoring Indicator
Intemal Reconciliations BP Project BP Channel Code
Industry |
Business Pariner Reporis Business Partner Type |Company » Territory
Banking
Alizs Nams
oo Inventory
GLN
% Resources
2 Production [7] Block Sanding Marketing Content [ .. ]
) Active
-
MRP © inscive
) Advanced

A Service

Mzke Payment You Can Alo

Human Resources
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How to find/search Business Partner Master Data (Ctrl F)

To find a particular business partner

Record Search Arrows
Scroll through existing business partners

Bl =

Business Partner Master Data

General Payment Terms Payment Run Accounting Remarks
Tel1 . Contact Person '
Tel 2 ID Mo, 2
Mobile Phone
Fax [ | I
E-Mail Remarks i
Web Site
Shipping Type | *|(2
Pazsword
Factoring Indicator
BP Project | | EP Channsl Cods
Industry bl
Business Partner Type Cgmpany bl Territory A
F Mavigation Tip!
Any fy | Alias Name After entering your
: ) search criteria,
me GLM
sa press ENTER to
opEn Up your
business partner
[] Block Sending Marketing Content n list
() Active
) Inactive
) Advanced
=t Mzke Paymeant You Can Also
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»

Business Partner Master Data

Code | - I |
Mame i |
Foreign Name I |

[BPCurreney 7|

Tel2
i B e Find I _ [] Kesp visible
Fax £ BP Nams a EP Code EP Balance A
e 4 Bay Ares Dstrbutng. s 000
Shiping Type 2 Beer House Distributors C1060 _ 0.00
Password 3 Carclinas Dist Ca. polit . )
Factoring Indicsto] 4 Columbia Distributing - Portand polit, . o
EP Project &= Coors Ditdting Cougny = | 040
Industry €  Eastern Star Distributing Sl | e
Business Partner T| | 7 Fox Distributing Ca. C1080 0.00
§  Guintini & Son Beverage Dist Co. C1055 | 0.00
S Henry J. Smith Distributing ici13s | 0.00
10 Pacific Distributing Inc. C1005 ' 0.00
Alizs Name 11 Pennsylvania Besr Distributors Inc. C1085 ' 0.00

T

I yvou're searching through a list
within Orrchestrated, you can
dauble click the heading to sort
from top to bottom, or bottom to
top.
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How to add Business Partner Master Data (Ctrl A)

1. Open Business
Partner Master Data

Fun Fact!

The next Business

H) ey

Business Partner Master Data

I'I:IDdE (click icon
or Ctrl + A)

Addresses | Payment Terms | Payment Run | Accounting | Properties | Remarks [ Attachments = eDocs

Contact Perscn
ID Mo, 2

Fax

E-Msil [ 3. Select either

VWb Ste - :
shipping Type I -| Customer or No Sales Employes- |

S _ Vendor
Factoring Indicator |

BP Project _
Industry [ ) ‘
Business Partner Typs Company T "

Alizs Name

GLN

[] Block Sending Marketing Content n
(&) Active From [T | Remarks
"?' Inactive
) Advanced

You Can Also
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5. Ensure the
following fields are
filled out in order
to successfully
complete BP
addition:

If adding a

Payment
Terms

6. Click Add!

Business Partner Master Data

Cods iz =

Name |Orchestra Distributing
Foreign Name | i

Group _{M&Deugt

Currency LPS Dollar

Federal Tax ID 5

General | Contact Persons

General [ Contact Persons | Addresses

Payment Terms L

=300z 7
Interest on Arrears % |

Price List

Total Discount %
Credit Limit
‘Commitment Limit 0.00 |
Dunning Term s x|

Dfit Blanket Agresment I ) ) ol
= tue Discount Groups | Loweest Discount Bt

Code [Manual V1043

Mams :Bl:ex;'lng Mews
Foreign Nams | -

Group Vendors
Currency US i:?-c::ﬂal_'
Federal Tax 1D ;

"y General | Contact Persons  Addresses

Payment Terms
Interest on Arrears %

2 Net 07 Days

Addresses I Payment Terms

Pa'ymeniTenrs: Payment Run T

Price List |Last Purchase Price
Total Discount % i

Credit Limit l0.00

Commitment Limit [0.00

| Customer *

Payment Run T

Credit Card Type
Credit Card No.
Expiration Dzte
1D Number
Average Delay
Priorty

Default IBAN
Hofdzys .
Payment Dates =
Allow Partial Delivery of Sales Order
Allow Partizl Delivery per Row

|vendar

Account Balancs
Goods Receipt POs

Y| Purchase Orders
-

Payment Terms I Payment Run .

-|
-
| Average Delay
Pricrity
Default TEAN
Halidaws

Amgurﬂhg'

Accounting | Properties |

Prupertjﬁ. Renarl_(s.

Remarks [ Attachments

|Local Currency

Accounting - Properties '
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Item Master Data

Master Data stored for all your inventoried items that you track (anything you want to buy, produce or
sell)

Modules = Inventory = ltem Master Data

Modules )

Look Up Menus Q

%5 Inventory
Brand
it ar TAAE = Pack Type
ltem Master Daia i | . o o
Il Uinit Price Primary Curren{
Bar Codes _ Y

| Inventory Datz| Planning Datz| Production Datz| Properties |

Document Printing
Item Management

Inventory Transactions

Price Lists

Item Converter
Brand Master Dats
Pick and Pack
Inventory Reporis
Warehouse Assigl
Brand Creation W|
Barrel Master Data P e

@ Resources Standard Ttem Id=ntfication
Commedity Classification

& Production

B MRP

Item Master Data is a very common function, if you
haven't already, go ahead and add it to your
commeon functions box in the cockpit!
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How to find/search Item Master Data (Ctrl F)

To find a particular item, there are 4 main search

+ I Bl & > =)

ltem Master Data

Tt=m Mo

Description

Foreign Mame

Ttem Typs

Ttem Group

UaM Group )
Price List |cA-Morth
Process Typs

Tax Lizble

[] Do Mot Apphy Discount Groups

Manufacturer
Additional Identifier
Shipping Typs
Serial and Batch Mumbers
Manage Ttem by {None
Fun Fact!
Any field in yellow
means you can
search by it!
D) Active
ﬁ‘ Inactive
) Adwvanced
TTB Group »

Find

Genera| Purchasing Dats| Sales Dats Inventory Datz|  Planning Datz [ Production Dats|  Properties Attachments | Remarkz EBatches ]

Record Search Arrows

Brand | -
Pack Type

Bar Code

Unit Price |Primary Currend

Fter string

A

Mavigation Tip!

After entering your search
criteria, press ENTER to open
up your itern list

Linked to Resource

Standard Htam Idantification
Commodity Classification

OCloud Overview
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[tern Master Data

|Primary Curre™ ||

. | Burchasing D...| Salesb...| Inventory D...| Planning D...| Preduction D...

= | 8 ... |
| |
gt | =
55 1b hag Width : |
= Height | |
Volume | |la.__ =
Packaging UoM Name [ | Weight | |
Quantty per Packags £ S
Factor 1 [ 1
Factor 2 '
h Factor 3 | 1
Factor 4 | 1]
Customs Group |Customs Exempt 7| o
Tax Type [Regular Tax =]

Gen.. PyrchasngD..| SsesD.. Inventory D..| Plenning D, Prgduction D.. Proper.. Afischment: Remerk: Buiches

Sat GIL Accounts By Itam Group - ¥ Manags Invenigry by Warshouss
lnyentory Level

Lo Hame (e | Raquired [Purchasing Uik}

Wheght Minimum
Mgcimim

Vihiation Method Mgying Averege

# Whee.. WhesNa.. Locked InStock | Committed Ordersd  Avalsble M, Inve.. Max lov.. e

1% AL Manwaesl (| 38330 7,000 53 31,605
I = Al OFSteGes [ |

38.550 7.000 55 IL605
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Planning Data Tab

Gen... | PurchasingD...| SalesD..| InventoryD.. | Planning D...| Production D..| Proper..| Atachments| Remarks Batches|

Planning Method IMRP ok}
Procurement Method |Buy Ll
Order Interval | - -
Order Muttiple ' |
Minimum Order Oty [
Checking Rul= | !
Lead Time = | Days
0 Minutes
Tolerance Days | | Days
Gen.. | Purchasing D...| SalesD..| Inventory D...| Planning D...| Production D...| Proper..| Attachme...| Remarks | Batche:|
Warehouse TtemCode EBatchNumbsr Quantity InDate Status Unit Cost | A
AL RM0S b 456789 :
AL RM2005 e 1734567

Diescription
Foreign Name
Ttem Type

How to add Item Master Data (Ctrl

1. Open ltem
Master Data

Ttem Group =k 11e‘ms
UoM Group |
Price List

Process Type e——= _“‘" Brand |

Genera| Purchasing Data| Sales Data| Inventory Datz|

Planning Dala] Prgd.ldicmﬂﬂz] Props

Tax Liable
[ Do Mot Apply Discount Groups

Manufacturer - No Manufacturer -
Additional Identifier

Shipping Type L
Serizl and Bstch Numbers

Manage Ttem by |
Management Method

[tern Master Data

It=m No. [ *|iR4 __. Active Inventory Item

Description | ] s

Fareign Nams | | Purchass1

Ttem Type ) _

Ttem Group List of ltermns I
UM Group

Price List

Hop Default [ 10,000,
Drew 10,0600
Z Type 11,000,




5. Dpuble click item to populate
(i.e. JRH5032 — Hops — Drew’)
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