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This guide will introduce you to the purchasing roadmap, core

functionality & additional purchasing scenarios within
Orchestrated!
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Purchasing Roadmap

Overview

During the purchasing process, you will be ordering ingredients &
supplies, ensuring receipt of your orders, and verifying you are
being billed correctly. ORCHESTRATED helps you manage the
entire procurement process, mimicking the real world. From
purchase order to vendor invoice payment, utilizing these functions
will integrate your Business Partner and Item Master Data with all
other business transactions. You will have full visibility to make
purchases based on informed inventory, track your items via batch
number, and know you are being billed correctly.

Inventory In stock

business visibility
into how much

inventory has been

ordered and when

to expect it
S J

time, adding to
inventory
immediately after
receipt of product.
It becomes
available for
production right
away.

on inventor Sl _Cost/
"ordered" incremen¥e SR IT'ab'l'ty of
status d nventory
K \ Why receive the Why input
Why order delivery through cost/liability of
through ORCHESTRATED? Inventory through
ORCHESTRATED? ORCHESTRATED?
Tracks and updates
Gives your “in-stock” in real- Tracks the cost of

inventory that goes
into your finished
product. Provides
transparency into
purchasing
activities, trends,
vendors and their
performance.
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Process Flow

PURCHASING DOCUMENT PROCESS

Purchase Order

kgl

-

Who: Who:
Anyeone not autheorized Purchasing department
to make Purchase Order

Why: Why:
nventory order Order inventory
reguest from vendor

What: What:
No transaction Places inventory on
o transacter “ardered” status

Goods Receipt PO

7} Who:
Receiving department

What:
+ ncrements
inventory in stock

A/P Invoice

Accounting department

Who: ’"\ Who:

What:
Creates liability - Credits vour
ryou account, removes
item from inventory

when applicable

A/P Credit Memo

Why:
You return items or
r e credit from

Purchase Order (PO)

Order goods from a
supplier/vendor

Puts inventory “on order”

Can print/email/save

Goods Receipt PO (GRPO)
Brings inventory into stock

Typically happens before A/P
Invoice is received from vendor

Item Batch # is captured

Can print/email/save
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A/P Invoice (MANDATORY)

Books the payable/financial
side of purchase

Outgoing payment will
eventually be applied

Can be print/email/save

y

A/P Credit Memo
Used for goods return or
credit back from vendor

Accounting department




Core Purchasing Functi
Purchase Order (PO)

What is it?

What does it
do?

Why use it?

ons

-
Vendor CO(ie Status: Open
& name o
. Purchae Order h ; or Closed
== whom you're N —
Mame . Status Open "
Contact Parson purchasing Posting Date /o7
Vendor Ref. No. Delivery Date .
Local Currency - \ from ) Document Date 101 Del ivery:
When is
Contents [ Logistics I Accounting I Attachments 1 antici pated
Ttem/Service Type  [Ttem d Summary Type Mo 5 delive ry
#  Tt=m No. Ttem Descripti.,  Quantity Inventory UoM  Unit Prics Disc... Rate Tax C...  Total (LC) Distr. R
1 No 0.00 0.00000
Ordered item
details
. »
Buyer -Mo Sales Employes- bl | 5 Total Before Discount
Cumer r_/\ Discount %
Freight
nding 5 0.00)
I Tl p ! jment Due $ 0.00
If there is a column you cannot see, or
want to hide, remember to utilize your Copy From Sopyo s

form settings button!

(&

J
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Adding a PO

Modules > Purchasing - A/P > Purchase Order

1.

Open a Purchase Order function (stay in ADD mode)
2. Search for the Vendor you need to order from (e.g. Briess)

— search by Vendor code, name and/or wildcard)

3. Select the Vendor and click <Choose>

E‘E Administration
(%) Financials
2 Opportunits
£ sales-A/R
"I Purchasing - A/P

Purchase Blanket Agreement
Purchase Request

Purchase Quotation

Purchase Order

Goods Receipt PO

Goods Return

A/P Down Payment Invoice

AJP Invoice

A/P Credit Memo

AJP Reserve Invoice

Recurring Transactions

Recurring Transaction Templates
Landed Costs

Procurement Confirmation Wizard
Purchase Quotation Generation Wizard
Document Printing

B3 Purchasing Reports
82 Business Partners

L

- on

5 Purchase Order
A/R Credit Memo
Brewing Workshest

Purchase Order

I_
4

D Open Documents

Sales Orders

Production Orders

v‘!é)

Vendor ‘
‘Name [br S
Contact Person |
Vendor Ref. No. [
|Local Currency v/

> | Tery
0.00
2 Briess V1000 ~64,800.00
[«] |4 | §
Buyer |
Owiner | | Discount T
Freight
[ Rounding
Tax
- o Total Payment Due
Remarks
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' Purchase Order

Vendor

Name

Contact Person
Vendor Ref. No.
BP Currency

J ents
Item/Service Type

# Item No.
1

~|V1000
Briess
»|John Funnington

hdl]- 3

[ Log

Item
Item Description

Buyer
Owiner

Remarks

-No Sales Employ:

I|Cancel

No. Primary ¥ |110025
Status Open
Posting Dats 03/22/17
Delivery Date lo3/25/17
Document Date 03/22/17

Find m

#  Itam No. a Itam Description In Stock
97 RM2000 Mzlted Rye

S8 RM2001 Smoke Cherrywood
35 RM2002 Distiller's Malt

100 RM2003 Extra Special Malt
101 RM2004 Pzle Ale Malt

102 RM2005 Raw Rye

103 RM2006 Brewer's Malt

104 RM2007 Yellow Corn

105 RM2008 Aromatic Malt

106 RM2009 Caramel Malt

107 RM2010 Dark Chocolate Malt
108 RM2011 2-Row Pale Malt

103 RM2012 Grean Unmaltad Rye
110 RM2013 Munich Malt

111 RM2031 Malted Ry= #2

112 RS2000 Cane Sugar

113 RX2001 Grain Neutral Spirit - GNS
114 RY2000 Yeast

4

i‘ Choose | [ Cancel I i Neve

20,534.780
12,028.221
14,456,500
9,270.000
10,053.667
13,247,500
39,000.000
5,321,000
8,714,442
6,712,956
14,614,332
10,551,556
15,707.110
4,841.000
20,000.000
21,858.000
270.000
9,915.682

Process T...

None
None
None
None
None
None
None
None
None
None
None
None
None
None
None
None

None

DRO Report As Typs

Alcohol & Neutral Spirits

\_

4. Enter 'Delivery Date’ when will the item be delivered?

5. Search for ‘ltem No." (e.g. We need malt from Briess, search 'rm’ to bring up malt options)
— To add multiple items, hold Ctrl button and click to select
6. Click <Choose>

~
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o ~

Specify/update the quantity of each item
Specify the unit price

Unit price will pre-populate if this item has been ordered before
9. Click <Add> to enter the Purchase order

Copy From 4

Vendor = I;ﬁooo No. Primary ¥ 110025 -0
Name Status Open
Contact Person =|John Funnington YiE Posting Date 03/22{17
Vendor Ref. No. Delivery Date 03/29/17
BP Currency Yii$ Document Date 03/22/17
J Contents [ legss | | \;239&*9 [ Attachments |
Item/Service Type Item bud | Summary Type No Summary »
# Item No. Item Description Quantity Unit Price Discount % Tax Code Total (LC) UoM Code B..
1 o RM2000  Makted Rye | 500 508500 0.00 = EX $445.00 Manual
2 = RM2007 Yellow Corn 500 $ 1.5000 0.00 = EX $ 750.00 Manual
3 = RM200% Caramel Malt 500 $ 0.8100 0.00 = EX $ 405,00 Manual
4 [ 0.00
L% ok
Buyss -No Sales Employee- hdl (5 Total Before Discount $ 1,600.00
Ovmer Discount %
Freight ~
["] Rounding $ 0.00
Tax
Total Payment Due $ 1,600.00
Remarks

Purchasing | Spirits




10. Preview, Print and/or Email the PO directly from the OSPIRITS Toolbar! EQE % =]

2
&S Blw o« » om |!‘I M @ - SAP CRYSTAL REPORTS®
[[Main Report | LogoSubReport2.rpt |

Purchase Order

1400 NW Compton Dr.
Suite 210
Hillsboro OR 97006

Tel: 877-583-2548 3/22/2017

Page 1of1

BillTa  Pay To Ship Ta
USA 1400 NW Compton Dr.
Suite 210
Hillsboro OR 97006

Company ID# Ref Number Shiping Type Terms Due Date

Iltem Code Description Quantity Unit Price Ext Price
Malted Rye

Yellow Corn

Caramel Makt

F Purchasing | Spirits 9



Real life practice scenario

Bill handles purchasing for his Brewery. He needs to order
2000 Ibs. of Raw Rye from his main Grain supplier, Food

Sciences Inc. The rye are currently running at $2.50 per Ib.

Can you help him enter a PO? Use next week's date as the
posting date.

lasl
Vendor - V1023 No. Primary v|i10 k
Name Food Sciences Inc. Status Open
Contact Person bl \ & Posting Date 03/15/17
Vendor Ref. No. Delivery Date 03/22/17
BP Currency Vs Document Date 03/15/17
| Contents [ logstes | Accountng | Atiachments |
Item/Service Typs Item * Summary Type No Summary ¥
# Ttem No. Item Description Quantity Unit Price Discount % Tax Code Total (LC) UcM Cods
1 . RM2005  RawRye 2000 $2.5000 0.00 . EX $5,000.00 Manual
2 0.00
/ 1. Open a PO function \
2. Search for and select
Vendor
3. Enter delivery date for
PO
4. Search for and select 7
[tem(s) that need to be »
ordered
5. Specify quantity of ployee- > Total Before Discount $ 5,000.00
. k 4
|tem(s) pr Discount %
. . . Freight
6. Specify unit price of [] Rounding 5000
item(s) o :
Total Payment Dus $ 5,000.00
\ 7. Add PO /
[l Add ][ Concel | Copy Ta

Purchasing | Spirits 10



Goods receipt purchase order (GRPO)

What is it?

What does it do?

Why use it?

Vendor code & name Status: Open

Vender of whom you're or Closed
Mamne ..
Contact Person *|E receiving from 10/10/2016
Vendor Ref. No.
Local Currency - B Aulin 10/10/2016
Posting Date:
When GRPO was
i oot Logeics I Jccounting [ entered/Inventory
Ttzm/Service Type Ttem - d e | ive red Mo Summary -
# Ttem Mo. Ttem Descripti... Quantity Unit Price Disc... | T: . Rule  UcM Cods
1 0,00
Delivered item
details
]
Buyer -MNo Sales Employee- hll L5 Total Before Discount
Qwener Discount o,
Freight 3
— ‘{ding 5 0.00
. ment Dus < 000
Remarks Tlpl
If there is a column you cannot see, or
add |[ Cencel | want to hide, remember to utilize your m—— —
form settings button!
F Purchasing | Spirits 11



Adding a GRPO

Modules > Purchasing - A/P > Goods Receipt PO

Cockpit > Open Documents > Purchase Orders

RECEIVE

1. Open the Purchase Order related to the goods being
received
—  Find the PO via Open Documents

E Administration
(?) Financials
& Opportunities
> sales-A/R
"I Purchasing - A/P
[ Purchase Blanket Agreement Purchase Order Goods Receipt PO AJP Invoice AfP Credit Memo Sales Order AR Invoice Delivery
[ Purchase Request AJR Credit Memo Chart of Accounts Journal Entry Item Master Dats Business Partner Mas... PdO Creation Wazard PdO Close Wazard
[ Purchase Quotation Breving Workshest Callar Worksheet Packaging Workshest Bill of Materials Scheduler
[ Purchase Order
[ Goods Receipt PO
[ Goods Return

Common Functions N

1 A/P Down Payment Invoice
1 AP Invoice

01 AP Credit Memo I —
e Sales Orders (24) Deliveries (5) AR Invoices (40) | Emiutg.t:m Goods Receipt POs (2) AJP Invoices ()

Production Orders (124)

D Open Documents Ry

[ Recurring Transactions
[ Recurring Transaction Templates
[ Landed Costs
[ Procurement Confirmation Wizard
[ Purchase Quotation Generation Wizard
1 Document Printing
Purchasing Reports
82 Business Partners
[1: Banking
gk Inventory
p¥| Resources
**Q Production
5 MRP
2,3 Human Resources
Reports
lilctiations.

F Purchasing | Spirits



2. Selectthe Purchase Order from the Open Items List

—  Drill in using the yellow arrow
Currency Local Currency ¥
Doc. No. Vendor Code Vendor Names Vendor Ref, No. Due Date Amount Net Tax
- 10017 =+ V1000 Briess 08/03/2015 $ 40,50 $ 40.50 2 _
10019 - V1000 Briess 10/07/2016 $ 445,52 $ 445,92 - N
' 10020 - V100 Briess | 10/07/2016  $1735.00 $L735.00 ¢
¥4 10014 - V1061 TWSH 03/31/2015 $7.5% $7.9% -
Vendor . [V1000 No.  |Primary 10025 -lo
Name Briess Status Open
Contact Person = John Funnington *|E Posting Date 03/22/17
— Vendor Ref, No. Delivery Date 03/25/17
4| Local Currency » Document Date 03/22/17
Contents [ Logistics [ Accounting [ Attachments |
Item/Service Type Item Summary Type No Su mmary b
# Item No. Item Descripti... Quantity Unit Price Disc... TaxC.. Total (LC)
1 =) RM2000 Malted Rye 500 $ 0.8500 0.00 = EX 3
2 =) RM2007 Yellow Corn 500 $ 1.5000 0.00 = EX
3 =) RM200% Caramel Malt 500 $ 0.8100 0.00 = EX
( \ 0.00
3. Inthe lower right
corner, click
<Copy To> and
select 'G.
Receipt PO’ 1
\ / 3
> 4
EhIyes ~No Sales Employee- & Total Before Discount $ 1,600.00
Owener Discount 1%
Freight
| Rounding
Tax
Total Payment Due $ 1,600.00
Remarks
E £ I I =5 Copy From

Purchasing | Spirits
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4. Verify the actual quantities that have been received (this will impact your

inventory)

5. Click <Add> <Yes>

w

Vendor = m No. Primary ¥ 1110025
Name Briess Status Open
Contact Person +John Funnington vI(E Posting Date 03/27/17
Vendor Ref, No. Due Date 03/27/17
Local Currency » Document Date 03/27/17
Contents | gstes | Accountng | Attachments |
Item/Service Type Item bl Summary Type No Summary *x
# Item No. Quantity Unit Price Disc... TaxC... | Total(LC) UoM Code Bl..
1 = RM2000 I Sm [ $ 0.8500 0.00 => EX $ 445,00 Manual
2 = RM2007 $ 1.5000 0.00 = EX $ 750.00 Manual
3 &> RM2005 | $ 0.8100 0.00 => EX $ 405.00 Manual
4 0.00
< b |
Buyer, -No Sales Employee- had - Total Before Discount $ 1,600.00
Ovener Discount %
Freight
[7] Rounding $ 0.00
Tax
Total Payment Due $ 1,600.00
Remarks Based On Purchase Orders
j 10025.
Cancel Copy From 4 Copy To

Purchasing | Spirits
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R
~Goods Receipt PO

Vendor |V1000 No. Primary ¥ 110025
Name Briess Status Open
Contact Person John Funnington YIE Posting Date 03/27/17
Vendor Ref. No. Due Date 03/27/17
Local Currency » Document Date 03/27/17
] Contents [ Logistics I Accounting | Attschments
Item/Service Typs Item - Summary Type No Summary »
# TItem No. Item Description
1 =, RM2000 Mzlted Rye
2 =, RM2007  |Yellow Corn R B Dt
3 = RM2009 Caramel Malt
4 # Doc. No. Item Number  Item Description Whse Code  Total Needad Total Created
1 PD 10025 RM2000 Malted Rye . Al 500
2 PD 10025 RM2007 Yellow Corn Al 500
3 PD 10025 RM2009 Caramel Malt Al 500
Created Batches
# Batch Qty Batch Attribute 1 Batch Attribute 2 Expiration Date Mfr Date Admission Date
1 1269 500 | 03/27/17
4
Buyer -No Sales Em
Owiner
4
Created Batches 1 Created Qty 500
L Update | I Cancel Automatic Creation
Remarks Based On Py
10025.
][]

v
)
u

Enter batch number for each item

— Ifitem ordered is consumable, a batch number will be required

— This can be the pack number from the Vendor, the date, or use your own batch number

methodology

— If multiple items, highlight rows one by one, input the batch number and click <Update>
after each one

J

Purchasing | Spirits
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Goods Receipt PO
Vendor 5 No.  |Primary il
Name Status |
Contact Person Posting Date 7]
5 J Due Date |
| Document Date |
8. Click <Add>
<Yes>
[ Logistics I Accounting [ Attachments |
Item/Service Type \Item B | Summary Type |No Summary
# Item No. Ttem Description Quantity Unit Price Discount % Tax Code Total (LC) UoM Code Blanket ...
1 5 RM2000  Makted Rye 500 508500 0.00 = EX 544500 Manual [=]
2 = RM2007 Yellow Corn 500 $ 1.5000 0.00 = EX $ 750.00 Manual
3 = RM2003 Caramel Malt 500 $ 0.8100 0.00 = EX $405.00 Manual
4 0.00
You cannct change this document after you have added . Continue? @
[« [
Buyer; -No Sales Employee- Total Before Discount
Oviner | Discount el
Freight =»|
[ Rounding I
Tax I
. Total Payment Due . 5180000
Remarks | Based On Purchase Orders
| 10025,
By W « » m
| -
Copy From 4 Copy To
e | | - |

1400 NW Compton Dr.
Suite 210

Hillsbaro OR 87006
Tel: 577-683-2648

Bl Ta  PayTo Ship Ta

USA

Ref Number

Item Code Descripfion
Malted Rye
Bsich#: 1263 (-500.00)
Yellow Corn

Bateh#: 1001 (-500.00)

Caramel Malt

Batch#: 169 (-500.00),

Shiping Type

Goods Receipt PO

10025

| ——]
312712017

Page 1of

1400 MW Compton Dr,
Suite 210
Hillsboro CR 97006

Terms Due Date

na | Met 30 Days 3RTIROIT

Unit Price ExtPrice

Purchasing | Spirits

GRPO

Preview, \

Print and/or
Email the
GRPO
directly from
the
OSPIRITS
Toolbar!

& B X
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Real life practice scenario

him enter the GRPO?

Peter handles inventory for the distillery, and the order of
Raw Rye has arrived! He has yet to receive an invoice from
Food Sciences Inc.,, but he does want to ensure his
distillery’s inventory is up to date and includes this delivery.
After double-checking the delivery, he notes he received
everything as ordered on the PO. The delivery had a pack
number from Food Sciences Inc. of ZT22655. Can you help

You are in the Home cockpit of OnD_OSpirits_Training.
Vendor = m No. Primary v (10026
Name Food Sciences Inc. Status Open
on Functions Contact Person v|E Posting Date 03/27/17
% Vendor Ref. No. Due Date 03/27/17
jer Data [*] Business Partner ... Purchase Order Local Currency o Document Date 03/27/17
‘ Vendor ~»|V1023
Name Food 4
Contact Person g
Vendor Ref. No. ; _J Contacks
Local Currency >
Ttem/Service Type Ttem | Rows from Documents
# Item No. HemDes # Doc. No. Item Number Item Description Whse Code  Total Nesded Total Created
1 ) RM2005  RawRye| 1 PDI0025 - RM205 <@Bomiiybmmmm . A1 2,000 2000 |
| Contents = 2
Documents Tem/Service Type =
Orders (5) Goods Recsipt POs (13) || # membe e e
1 o RM2005  RawRye
) | 2 Created Batches
Open Items List £ Batch Qty Batch Attribute 1  Batch Attribute 2 | Expiration Date | MfrDate  Admission Date
. 1 zZraesy 2,000 03/27/17
Currency Local Currency i
Doc. No. Vendog Code  Vendor Name
. 10016 VI Briess
Co10012 o VI Briess
© 10017 - Vio}5  Country Mait
10015 VI Food Sciences Inc, < - 3 ¥
10004 = { Food Sciences Inc, s = =
006 i el Created Batches 1 Crested Qty 2,000
4|
————N Buyer -No ¢ | Update Automatic Creation..,
3
Buyer -No S
Camer: [_| Rounding $0.00
[ Tax
s Total Payment Due  5,000.00
o Basad Do, b, Drdears,
Kl 7 \
( 1. Open list of open POs
2. Search for and select correct PO Coppmmn| | Coov To
3. From the PO, <Copy To> '‘G. Receipt PO’
4. Verify quantities actually received
5. <Add> <Yes>
6. Enter Batch No. (for any consumable item)
\ <Update><OK> J
F Purchasing | Spirits 17




AP invoice

What is it?

What does it
do?

A/P

Invoice

Why Use it?

N
Vendor code &
name of who is
i §
invoicing you
Vendor Posting Dat Status: Open
Name osting Date:
Contact Person = 9 . or Closed
T When Invoice was \
o3l urrency” l
entered/received
Due Date: When
\ . 5
Contents Logistics I ., =S - . IS INVOICe due.
TtemyService Type Ttem - Summary Types Mo Sul
# Ttem Mo. Ttem Descripti... Quantity Unit Price Disc... Tax C... Total (LC) o
0.00
Invoiced item
details
‘ 4 [ ]
Buyeer -Mo Sales Employee- - Total Before Discount
Onviner Discount
Ileo‘tal Down Payment
Freight
(_/\ Fre ﬂg s
Payment Order Run H us X
Remarks Tlp! :nl:: 2o
If there is a column you cannot see, or
2 L= | wantto hide, remember to utilize your Sy En coer T -
form settings button!

A\

4

Purchasing | Spirits
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Adding and A/P invoice

Modules > Purchasing - A/P > A/P Invoice

Cockpit > Open Documents > Goods Receipt POs

INVOICE

invoiced

1. Open the Goods Receipt PO related to the goods being

— Find the GRPO via Open Documents

[==1 Lommon Functions
' Purchasing - A/P
1 Purchase Blanket Agreement Purchase Order Goods Receipt PO AJP Invoice AfP Credit Memo
B Purchase Request AR Credit Mema Chart of Accounts Journal Entry Ttem Master Datz
[ Purchase Quotation Brewing Workshest Cellar Workshest Packaging Waorkshest Bill of Materials
O Purchase Qrder
[ Goods Receipt PO
O Goods Return
I AP Down Payment Invoice
B A Invoice E; Open Documents b
O AP Credit Memo
B AP Reserve Invoice Sales Orders (24) DeliverieMG) AfR Tnvoices (40)
i — Purchase Orders (4) Goods Receipt POs (2) AfP Trwoices (6)
[ Recurring Transaction Templates Az leia ks it
[ Landed Costs
O Procurement Confirmation Wizard
1 Purchase Quotation Generation Wizard
1 Document Printing

Purchasing | Spirits
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2. Select the Goods Receipt PO from the Open Items List
—  Drill in using the yellow arrow

Currency \Local Currency b |
Doc. No. Vendor Code Vendor Name a Vendor Ref, No. 'Sh'p Date Amount Net Tax
< 10019 . VI49  Abracadabra Printing Vodka Bottles & TO1/05/17  $19468.80 $19,468.80 ! 4|
< 10005 o, VIO  Briess _ 07/30/16
S 10012 5, VIO  Briess ‘ 07/30/16 '
. 10007 . V1000 Briess | 09/08/16 | s 110.00 $ 110.00 | e
©, 10021 . VIOOD  Briess Rye for Janaury  01/06/17 $18,920.00 $ 18,920.00 :
e 1
. 100] Vendor = [v1000 | No. |Primary |
. 100 Name |Briess | Status |
- Contact Person = |3ohn Funnington v® Posting Date |
= 100%  vendor Ref. No. r 1 Due Date |
. 100]| |Local Currency ¥, Document Date |
<[]
E of | Contents I Logist I Accountin I Attact |
Item/Service Type  [Ttem | Summary Type |No Summary R
£ Item No. Item Descripton  Quantty  UntPrice  Discount®%  TaxCode  Totsl(LC)  UoMCode  Blanket..
1 = RM2000 | Maited Rye 500 5080 0.00 = EX | 544500 Manual (=]
2 = RM207 | Yelow Corn _ 500 15000 0.0 = EX | 575000 Manual
3 5 RM2005  Caramel Malt _ 50 508100 0.0 = EX | 5405.00 | Manual
| ]
In the lower 4 = ol
right corner,
click <Copy ‘:N?Svalaanpbyee- b [€ Total Before Discount | < 1,600.00
To> and select ' ' Dscount | /%] |
, o, Freight =
A/P Invoice I Rownding [
Tax [
! Total Payment Due [
rks | Based On Purchase Orders
| 10025.
E ok || cancel | Copy From CopyTo 4
G. Return
A/P Invoice

F Purchasing | Spirits 20



4. Verify the quantities being invoiced match with what you received
Make adjustments if necessary

5. Verify the unit price is correct

Make changes if necessary

Purchasing | Spirits

Vendor 3V 1000] No.  |Primary ¥ |/10046
Name Briess Status Open
Contact Person -{John Funnington hil (€ Posting Date 04/06/17
Vendor Ref. No. Due Date 05/08/17
Local Currency -~ Document Date 04/05/17
| Contents | I Attachments ]
Item/Service Typs Item icd Summary Type No Summary il
# Item No. Item Description Quantity Unit Price Discount % Tax Code Total {(LC) UoM Code Blanket Agreement ...
1 =) RM2000  Malted Rye s 0.00 = EX $445.00 Manual
2 RM2007 Yellows Corn 2 SN! 0.00 EX $ 750.00 Manual
3 ©, RM200% Caramel Malt 500 | 0.00 EX $ 405.00 Manual
4 0.00
~A/P Invoice |
Vendor | V1000 No. Primary ¥ 110046 |
Name Brisss Status Open b ’
Contact Person \John Funnington YIE Posting Date 04/05/17
Vendor Ref. No. Due Date 05/08/17
Local Currency - Document Date 04/05/17 160000
[ o
i Contents [ Logistics ] Accounting I Attachments ] $ 0.00
Item/Service Type Item bd Summary Type No Summary . < 1,600.00
# Item No. Item Description Quantity Unit Price Discount % Tax Code Total (LC) UcM Code Blanket Agreement ...
1 ) RM2000  Makted Rye 500 $ 0.8500 0.00 = EX $445.00 Manual S 1,600.00
2 > RM2007  Yellow Corn 500 $ 1.5000 0.00 = EX $ 750.00 Manual
3 » RM2003 Caramel Mait 500 $ 0.8100 0.00 = EX $ 405.00 Manual
4 0.00
g:l :- Copy To
You cannct change this document after you have added #. Continue? @ .
6. Click <Add>
<Yes>
4 Ll .
Being
Buyer zNo Sales Employee- Total Before Discount $ 1600.00 cha rg ed for
Ovimer Discount % .
[[] Total Dovin Payment fre|ght? See
Freight
[ Rognding 28 Freight
Tax
Total Payment Due $ 1,600.00
rks Based On Purchase Orders Ak Ans Cha rges
10025, Based On Goods
Receipt PO 10025 Balance Due $ 1,600.00 \



@

1400 NW Compton Or,

Suite 210
Hillsboro OR 57006
Tet 377 -583-2848

USA

; BulTe: PayTo
i
i

Company ID#

on

Mahed Rye

Yeliow Com

Caramel Mat

ship To:

1400NW Compton Dr,

Sute210

Hilisboro OR 97005

A/P Invoice

10046

4/6/12017

Pagaiof

$ 445.00
s 750.00
$ 405.00

A/P INVOICE
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Relationship map

To view how the Core Purchasing Functions correlate, simply
open a function (i.e. A/P Invoice), <right click>, and choose
Relationship Map.

ef. No. : [os/08/17
|local Currency | Cancel |04/06/17
Duplicate
¢y  BaseDocument...
Row Details...
J| [ I Logitics [ Accounting New Activity
Ttem/Service Type [ftem | lff  Volume and Weight Calculation... [No Summary _¥|
# Item No. Item Description  Quantty  UnitPrice  Discou Opening and Closing Remarks Blanket Agreement No.
1 RM2000 | Malted Rye 500 $0.8900 Inventory Posting List [ =]
2 = RM2007 | Yelow Com : 00 s15000 Related Activities '
3 5/ RM2005 | Caramel Malt ! 500} $0.9500) B  Transaction Journal..
[R  Journal Entry
Applied Transactions
Batch Number Transactions Report |
Related Opportunities
Rﬁlationship Map... <
8 N

Business Partners

V1000
ess

‘B& Purchase Order Goods Receipt PO A/P Invoice ,

)] & &

10025 . 10025 : 10046

03/22/17 e 03/27/17 v 04/08/17

5 1,600.00 5 1,600.00 5 1,600.00

You can drill \
/ L \ into any of the
Closed Lock: Function is y

; functions by
Marketing Document: Document Tree closed

E Go Back Go Forward dOU b | e

Open Lock: Function is still clickingonthe |
open specific
function you

Red Bar: Money is due

-

/ wish to view

- J
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Real life practice scenario

Penny handles accounting for the Brewery. She just checked
her inbox and notices she received an invoice from
Hopunion for Z-Type Hops. Can you help her create an
ORCHESTRATED A/P Invoice?

ns
Business Partner Mas...  |o*| Purchase Ord Goods Receiot PO Vendor 2|vi023 No. [Primary /(10047
00 f,,,,ec,_e Ipt £ Name Food Sciences Inc, Status Open
Nesidon V1023 |  Contact Person ¥|E Posting Date Jos/06/17] )
Name Food Sciences Inc. Vendor Ref, No. Due Dats 05/08(17
Contact Person Local Currency % Document Date 04/06/17
% Vendor Ref, No.
Local Currency hod
| Contents [ Logistics I Accounting I Attachments ]
[TI— Item/Service Type Item — A y ¥ ‘ y ; Summary Typs No Summary *
k = s | #  Item No. Item Description Quantity Unit Price Discount % Tax Code Total (LC) UoM Code Blanket Agree...
Item/Service Typs Item 1 = RM2005  RawRye 2,000 $ 2.5000 0.00 = EX $ 5,000.00 Manual
Goods Receipt POs (13) B # Item No. Item Descripton  Quantl | 2 0.00
1 .~ RM2005 Raw Rye
Open Items List
Currency Local Currency hidl
Doc. No. Vendor Code ' Vendor Name
. 10019 . V1049 Abracadabra Prin
10005 . V1000 Briess
10012 . V1000 Briess 4 7 | »
. 10007 . V1000 Briess
. 10021 . V1000 Briess
. 10024 o V1015 Country Malt Buyer -No Sales Employee- ¥|E Total Before Discount < 5,00000
. 10006 V1023 Food Sciences Ins P Owiner Discount %
. 10026 V1023  Food Sciences In : [2] Total Down Payment
o 10022 . V1023 ICON Internation Freight o)
. 10013 . V1037 Malteurop Buyer -No Sales Employee- ["] Rounding $0.00
. 10018 . V1041 Rocky Mountsin | Owiner : . Tax
10017 . V1041 Rocky Mountazin | Payment Order Run Total Payment Due $ 5,000.00
Remarks Based On Purchase Orders Applied Amount
_ 10026. Based On Goods
P ] Receipt PO 10026. Balance Due $ 5,000.00
Remarks Based On Purchase Orde
= > Copy From 4 Copy To
1. Open list of open GRPOs
Copy From Copy To a
Search for and select correct GRPO

2.
3. From the GRPO, <Copy To> ‘A/P Invoice’
4. Verify invoiced quantities

— Make changes if necessary
5. Verify Unit Price

— Make changes if necessary
6. <Add> <Yes>

- J
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Additional Scenarios

A/P invoice-service type

What happens when an expense that doesn’t impact inventory
needs to be paid for? You'll utilize an A/P Invoice, and choose
Service Type! Examples: Rent, utilities, subscriptions etc.

Modules > Purchasing - A/P > A/P Invoice >
Vendor o V1069 Mo Primary || 10040
Name Westarn Sguare Industries Status Open
Contact Persan -|E Posting Date 10/31/2016
Vendor Ref. Mo. Dus Dats 11302016
EP Currency |- Document Date 10/31/2016
ntents | Logistics I Accounting I Attachments

The ice Type vice b Summary Type Mo Sumimary *
#  Description G [iistr. Rule G/L Acco Unit Price Tax Code Taotal (LC) Blankst Agresment Na. Variance Resson  Availzble To Promiss Comments  Bil ...

1 |Dec. \{)DDIJ = - =
2 Keep in mind: You will be v '

selecting the G/L Account
during this step. When it

comes time to pay the

Invoice, you will then select

the checking account.

3

Buyer
Owener

Payment Crder Run

Remarks

Mark Anderson bl
= | Smith, Jason

Total Before Discount
Discount k]

[ | Total Down Payment
Ersight

\_

Hwh =

© N O

Open an A/P Invoice function
Search for and select Vendor

Select the Posting & Due Date

In the Item/Service Type dropdown,
select Service

Add Description

Select GL Account

Input Unit Price

<Add> <Yes>

~

J
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No PO or GRPO? No Problem

During real-life, there may be times that a PO or GRPO may not be needed, or might duplicate work.
Perhaps someone ran to the store and grabbed supplies before there was a chance to enter a PO. Maybe
the inventory arrived along with an invoice. So, in case these one off scenarios occur, no problem! We
want the software to match what happens in your day to day! The important (mandatory) step is to

caoture the A/P Invoice.

)
Example:

Country Malt
sent 500lbs
of Malt Roast

& Purchasing - A/P

along with an

REC

Open a new A/P Invoice function

Search for the Vendor who sent the invoice and
inventory

Select the date inventory was received

Select the ltem(s) received

Verify quantity (ensure received Qty. matches
invoice Qty.)

~

[ Purchase Blanket Agreement inVOice.
[ Purchase Request 6. Verify unit price
[ Purchase Quotation |\ 7. Click <Add> <Yes> -
1 Goods Receipt PO Vendor = V1015 ] =
o [ Gountry Mak 1 ]|
1 Goods Return Cortact et f vz J
A/P Down Payment Invoice Vendor Ref. No. 1 | .
Cmaemee T TR
1 A/P Credit Memo
[ A/P Reserve Invoice
= = ‘ B c [ Logistics I A I At ]
[ Recurring Transaction Templates Item/ServiceType  [ltem 7| Summary Type [NoSummary ¥
= _uem Descripti.. _ u Disc... TaxC.. Total (LC) Distr. Rule  Uo...
0 Landed Costs 1 = RM5038 Malt Roast 500 $1.5000 0.0 = EX 75000 | = Manua -
[ Procurement Confirmation Wizard 2 om
Purchase Quotation Generation Wizard
[ Document Printing
B3 Purchasing Reports
82 Business Partners [l >
(il; Banking
Egk Inventory Buyer [-No Sales Employee- >|@ Total Before Discount | $ 750.00
u Resources s = |Smith, Jason Discount I e |
- ElTotal Down Payment | |
" Production Freight s 1
5 MRP [ Rounding _ som
Tax J
’55 = [] Payment Order Run Total Payment Due $ 750.00
E Remaiks Applied Amount [ - —;““-‘
&h Human Resources Balance Due J il
Reports A
. st i =) St e |2
——lllorioces
F Purchasing | Spirits 26



= = =T Common Tunctions
[ Purchase Blanket Agreement Purchase Order Goods Receipt PO AJP Invoice AfP Credit Memo ¥ Seles Order
[ Purchase Request A/R Credit Memo Chart of Accounts Journal Entry Item Master Data Business Partner Mas...
[ Purchase Quotation Breving Worksheet Cellar Workshest Packaging Workshest Bill of Materials L] scheduler
[ Purchase Order A/P Invoice O
[ Goods Receipt PO Vendor No.  |Primary ¥ |l10037 J
[ GoodsReturn = — — mm r—% _]\
1 A/P Down Payment Invoice Vendor Ref. No. — Due Date , 01 |
= AP Ioie L EE

[ A/P Credit Memo Rows from Documents
4 PU10037 - RMs038 Malt Roast = A

[ Recurring Transactions @
[ Recurring Transaction Templates Iied
B Landed Costs ;
[ Procurement Confirmation Wizard 2
[ Purchase Quotation Generation Wizard Created Batches
o Bach
M Docent g :_101316 _Q'y S(l)_lB*"Ami"nEl
[E5 Purchasing Reports
&85 Business Partners
(il Banking
[Egs Inventory Buyel
p| Resources Quma

1 A/P Reserve Invoice # Doc.No.  Item Number Ttem Description Whse Code  Total Needed Total Created

Batch Attribute 2 Expiratio...

“Q Production Created Batches [ 1 Created Qty

‘:ES = DP

gallmnanl!umm:s
[iiz] Reports

e

8. Enter batch numbers (if inventory is consumable)
9. Click <Update> <OK>
10. Click <Add> <Yes>

\_

/ 500 Ibs. of Malt \

Roast have now
been brought into
stock and the cost
has been booked

on the financial

side!

\ )
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Freight Charges

From the current A/P Invoice (before it's
Getting charged for freight?

: = added)
Add itto the A/P Invoice! 2. Click the yellow arrow next to the Freight
field
Vendor =] g No.  |Primary
Name Recky Mountain Barrel Compan| Status |
Contact Person i *|E Posting Date ]
Vendor Ref. No Due Date |
Local Currency - Document Date
4] Contents | Logistics | Accounting [ Attachments ]
Item/Service Type [Item . x| Summary Type No Summary v
# Item No. Item Description Quantity Unit Price Discount % Tax Code Total (LC) UoM Code Blanket Agras...
1 o BRL2000-Em Empty - Barrels 53 Gz %0 $125.0000 0.00 = EX | $11,250.00 Manual =]
2 0.00
KX b
5 11,250.00
|

[] Da Not Displey Freight Charges with Zero Amount - % “’25°'°9"
# | FreightName . Remarks Tax ... | Total Tax Amount | Distrib. Method | Amount = 5 11,250.00
1 FreightIn = BX o %0000 Quantity -

2 Plate o B |5 % 0.00 Quantity b

A Add in cost of freight

et issCmolay

B Click <OK>
N

\—
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A/P credit memo

Cockpit > Open Documents > A/P Invoices

Need to return inventory? 1. Open the impacted A/P Invoice
Handle it with an A/P Credit 2. Inthe lower right corner, click <Copy To>
1 M 1
Memo! and select ‘A/P Credit Memo
—
Purchase Order
AR Credit Mema. e ey T —
Breving Worksheet Callar Workshest Packaging Worksheet Bill of Materials . A/P Invoice M [='E3 |
Vendor V1015 Mo, Primary 10037 -
Name Country Mak Status Open
Contact Person =|E Pasting Date 10/13/2016
Vendor Ref. No. Due Date 11/14/2016
Local Currency - Document Date 10/13/2016
G Open Documents A
[E5] sakes Orders (24) [Z2] Deliverses (5) AfR Invaices (40} J o ‘ Lodilic [ fccouniing [ Attachments |
] Purchase Ordrs 3) 5] Goods Receipt PO (3) A — Item/Servics Type  [Item Summary Type No Summary ]
_ \‘ £ Iiem No. Hem Descripti... Quantity Unit Price Disc... | TaxC.. |Total (LC} Distr. Rule | Uo..
[E=] Production Orders (124) 1 RMS038 Malt Roast 00 $1.5000 | 0.00 = BX 3 750.00 Manua
Open ltems List
Currency Local Currency ]
Doc.No.  Instalment No. Vender Code  Vendor Name Days Overdus  Vendor Ref. No. | Due Date
10030 10f1 V1011 Beer Packaging Supplies Int! 451 05/10/2015
10035 1of1L VIO Briess 458 07/03/2015
10036 1of1 V1000 Briess 0 11/09/2016 4 »
10033 1ofL . VI0IS  Country Mat ) 08/05/2015
10034 1of1 V1015 ‘Country Malt 416 0B[24/2015
10037 1of1 » VI0IE | Country Makt [} 11/14/2016 Buyer Mo Sales Employee- hd Totzl Bfore Discount < 750.00
10032 1of1 . VIOI6 Hopunion 479 05/22/2015 Oviner ~ |Smith, Jason Discount 5
] Totsl Dowin Payment
_Of x| o
Rounding
Vender »[viois No. |Primsry /(5000 e —
MName ‘Country Malt Status Open Applied Amount
- Contact Persan |2 posting Date 10/13/2016 Balance Dus $ 750.00
Vendor Ref. No. Due Date 10/13/2016
G Local Currency ol Document Date 10/13/2016 Canlprcr L
r
J Contents | Logistics | Accounting | Attachments
Ttem/Service Type Ttem - Summary Type Mo Summary hd
# Item Mo Quantity Unit Price Disc... | Tax Cu. | Total (LC)
1 = RMS038 250 SL5000 000 = EX < 750,00
2 0.00
3. Update the quantity to reflect
the amount being returned
L]
4. Ifthere are other rows of
- inventory (that will not be
Buyey “No Sales Employes- TI'S Total Before Discount y ( ) )
Bis  |Smith, Jason Discount % returned) Right-click > Delete
El Total Down Payment
Freight ROW
[[] Rounding .
= 5. Click <Add> <Yes>
Total Credit
Remarks Based On A/P Invoices 10037, Applied Amount s
Open Balance
[
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Rowis from Documents
# Ttem No.  Item Description  Whse C...  Quantity Total Needed Total Selected  Total Batches  Direction
1 RMS03E . Mzh Roast o Al 250 250 1 Out
Vendor Avsilzble Batches Selected Bstches
Mams Eind
Contact Person
Vendor Ref. No. #  Batch Availabl., Selecte..  Allocate... # Batch Selected Oty
250
Contents
| meEn q > q >
TtemService Type
# Ttem No. Display Avzilable Batches From Base Document i
1 = RM5038 | oK || Cancsl | | Auto-Select All |,
. "
/6. A batch screen will appear > select the batch that is being \
returned
a. Available batches will show in the bottom section
7. Click <Auto-Select All>
1 a. Oldest batches will be selected first
8. Click <OK>
T “No Sales Employes- 9. Click <Add> <Yes>
Owiner . |Smith, Jzson 10. Refresh the A/P Invoice to confirm the attached A/P Credit
\ Memo /
Tax
Payment Order Run Total Credit $ 375.00
Remarks Bas=d On P.Iu"P Invoices 10037, Applied Amount s 375.00
Open Balance
L Add | | Cancel Copy From a Copy To
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Modules > Purchasing - A/P > A/P Credit Memo

Receiving a refund from a
Vendor? Handle it with an
A/P Credit Memo!

1. Open a new A/P Credit Memo function
Select the applicable Vendor
3. Define Item/Service Type
a. ltem: Affects inventory
b. Service: Doesn't affect inventory
(rent/postage/subscriptions etc.)

N

Vendor V1033 N Primary 5002
Name Inland Label & Mktg Services LU Status Open
Contact Persan |z Posting Diate 10/18/2016
Veandor Ref. No. Dus Date 104182016
Loczl Currency * Document Date 10/18/2016
B Contents | i I e I Attachments ]
Ttem/Service Type Service Summary Typs No Summary b
# Description GfL Account Diistr. Rule GfL Account Name Tax Code Total (LC) Blankst Agreement No. Variance Reason
1  Customer Loyalty Cradit £E035-01 Mamberships & Subscriptions (BREW) EX < 100,00 N/A
4 ]
ey -No Sales Employse- hd Totsl Before Discount 5 100.00
Owiner Smith, Jason Disoount o
lIl Total Dowin Payment
Freight
Tax - -
Payment Grder Run Total Credit S 100.00
Remarks Applied Amount
Open Balance $ 100.00
L hﬂ ‘ Cancel <gpy From Copy To
4. Add a description for the refund
5. Choose the G/L Account the refund will hit
6. Enter the total amount being refunded
7. Click <Add> <Yes> to add the A/P Credit Memo
F Purchasing | Spirits 31




Cockpit >
Open Documents >
Purchase Orders

Partial Delivery

Received a partial

Open the PO related to the goods
being received

2. Click <Copy To>

. 1 . 1
delivery? Account for 3. SelectG. Receipt PO
 Purchase Order the correct delivery 4. Adjust quantity with the actual
Lt SN amounts and amount received
=me untry Mal . s .
Contact Person inventory additions 5. Click <Add> <Yes>
L via a GRPO! 6. Enter the Batch No.
urren .
< 7. Click <Update> <OK>
8. Click <Add> <Yes>
J ‘Contents | Logistics l Accounting [ Attachments [
Ttem/Service Typs Ttem Summary Type Mo Summary bl
#  Item Mo, Ttem Descripticn Mfr Mo, Quantity Inventory UoM  Unit Price Discount % Rzt Tax Code Total (LC)
1 - RMEDOT Malt Amber 10,000 | No % 08500 0.00 0.00000 = EX % B,500.00
2
Vendor V1015 N Primary 10030
Name Country Mak Status Crpen
Contact Person ~|E Posting Date 10/14/2015
Vendor Ref. Mo, Dus Date 10/14/2015
Lozl Currency ¥ Document Date 10/14/2016
1
J Contents Logistics | Accounting [ Attachments |
Buyer
TtemService Type Ttem Summary Type Mo Summary il
ey # | Ttem No. Tiem Descrplie. | Oneaiiy Uriit Price Disc... | Tax C... | Total (LC) Dist...
1 - RM5D07 Mzl Amber S D00 % 08500 000 = BEX % 4,250.00
Remarks
OK || Ganes
4 3
Buyer ~Mao Sales Employse- h Tetsl Before Discount < 4,250.00
Onwoner “+ | Smiith, Jason Diocount
Freight
Ta - i
Total Payment Dus % 4,250.00
Remarks Based On Purchass Ordars
10023,
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9. If remainder of delivery arrives at a different day/time, repeat steps 1-8
10. If remainder of delivery will not be sent, right-click within the PO, choose Close
11. To see how goods were received, right-click within the PO and choose

‘Relationship Map’ =T
Business Partners
V1015 Goods Receipt PO
Country Malt of
T
Purchase Order e
2 —p 10/14/2016
e Goods Receipt PO
10/11/2016 &
— 10031
3 SAN0 10/15/2016
$4,250,00

»

|Marketing Document: Document Tree

[ com || ceremes

MALT

MALT
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Combining multiple deliveries

Modules > Purchasing - A/P > A/P Invoice

Have multiple GRPOs,
but only one Invoice
for the total? Capture
all GRPO's via an A/P

1. Open a new A/P Invoice Function
2. Choose the Vendor that sent goods in multiple

deliveries

Click <Copy From>
Select ‘G. Receipt PO’
Select the GRPOs to be combined (Ctrl + Click to
select multiples)
6. Click <Choose>

Invoice!
=|V1015
|Country Malt
Ee '
. No. [
Ency |

If Draw Document box opens, click

<Finish>
No.  |Primary ~| (10038
Posting Date [
Due Date [
Document Date [

=
bervice Type Find { [ amary
pabisi 2 # Date Vendor Remarks Due Date ife | C
1 10029 10/18/2016 Country Matt Based On Purchase Orders 100: 10/18/2016 - |
2 10030 10/14/2016 Country Makt Based On Purchase Orders 100: 10/14/2016
3 10031 IOIISSJIG Country Malt Based On Purchase Orders 100: 10/15/2016
—
[a] | |
= h Choose J I Cancel
[see | Total Down Payment |
Freight =
["] Rounding [} = |
Tax J_
rent Order Run Total Payment Due [
Applied Amount \
Balance Due |
— I—I'I [ P r—————— |
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7. Enter the posting date of ol x]
the invoice — No. [Prmary  ¥I[10038
8. Click <Add> <Yes> | Status Open
Posting Date
9. To see how GRPO's feed e
into the invoice, right s
click the A/P Invoice and
choose 'Relationship
!
Map I Accounting [ Attachments |
v ) ) Summary Type |No Summary
*  arem vo. nem vescrpu., | Quantity Unit Price Disc... TaxC.. Total (LC) Distr. Rule  UoM C...
1 = RM2005 RawRye 5,000 $65800 000 = EX $34,900.00 Manual
2 = RM2007 Yelow Corn | 5,000 $08500 000 = EX | $4,250.00 ‘Manual
3 = RMS5007 'Z-Row Pale Malt | S,M | $ 0.8500 | o,oo = EX | $ 4,250.00 | _quual
y V1015 )
ﬂ Country Malt 10029
\ | Purchase Order d‘/ 10/18/2016

|
|
10022 s 3450000
10/1y/2016 Te—— e
g

n $69,800.00 & o
Ren — 10030 10038
10/14/2016 10/18/2016

& $4,250.00 S 43,400.00
e S
10031 r
$5,500.00 10/15/2016 |
$4,250,00
\
Marketing Document: Document Tree el
o - | oopack | { Go Forward_| [%
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Price Changes

-

~

Did you receive an Invoice
reflecting a different price?
Capture any price adjustments
via an A/P Invoice!

Open existing GRPO for invoiced inventory

Click <Copy To>

Select A/P Invoice

Updated Posting Date

Update Unit Price

Click <Add> <Yes>

To double check price adjustment, open entered A/P
Invoice

Right Click and select ‘Journal Entry’

Will reflect original ‘Debit’ price and the ‘Credit’ price

Nookrwd =

0 ®

K / adjustment
Goods Receipt PO [~
Vendor V1045 No. Primary 10019
Name Abracadabra Printing Status Open
Contact Person X Paosting Date 01/05/17 1\
Vendor Ref. No. Vodka Bottles & Tamper Strips Due Date 01/05/17
Local Currency hd Document Date 01/05/17
Contents | logits | Accountng | Attachments
Series Number Posting Date Due Date Doc, Date Remarks
Item/Service Type Ttem Primary 10872 04/06/17 05/08/17 04/06/17 AP Invoices - V1049
# | Item No. Ttem Description Quantity Unit Price Dis Origin Origin No. Trans, No. Template Type Template Indicator
1 = PG2016-1003 Bottle 750mL Huckleberry Vodka Printed v¢/Shipper 4,160 $ 4.6000 PU 10047 873
2 = PGN1-V Lebel Vodka Tamper Strip 4160 50,0800 o Ref.1  Ref2  Ref3
> 10047 Vodka Bott|
A/P Invoice
Vendor V1049
Name Abracadabra Printing Blanket Agreement
Contact Person ¥
Vendor Ref. No. Vodka Bottles & Tamper Strips »
Local Currency v P Expand Editing Mode
# G/L Acct/BP ... G/L Acct/BP Name Debit Credit Tax Posting Account  Tax Code  Tax ]
1 v V1043 Abracadabra Printing $ 21,132.80
2 v 20010-00 Goods Received notIr 5 19,468.80
J Contents Logistics Accounting ] Attachments 3 v 12010-00 Inventory - Packaging $ 484.80
4 v 51040-01 Inv Adjustment - Pack $ 1,179.20
Ttem/Service Type Item
#  Item No. Item Description Quantity Unit Price Dis
1 PG2016-1003 Bottle 750mL Huckleberry Vodka Printed vi/Shipper 4,160 $ 5.0000
2 PG2013-V Label Vodka Tamper Strip 4,160 $ 0.0800
$ 21,132.80 $21,132,80
4
4
Buyer -No Sales Employee- x OK Cancel [7] Displayin F
Owiner
4 »
Freight
Tax
FayTHeriL Aroey i Total Payment Due $ 21,132.80
Remarks Based On Purchase Orders Applied Amount
10013. Based On Goods
Receipt PO 10015. Balance Due $ 21,132.80

F
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Reports by persona

http://support.orchestratedbeer.com/hc/en-us/articles/219972028-Reports-by-Persona

(Inventory > Inventory Reports > Inventory in Warehouse
Report Inventory > Inventory Reports > Inventory

. Audit Report
Inventory in Warehouse Report
Inventory Audit Report
e Quickly pull all current inventory levels for items
e Filter by code, vendor, item group, location e Can be pulled via Item Master Data
and/or warehouse (right-click)
\ e Find where specific items are
deficient
Inventory > Inventory Reports > Batch e
Number Transaction Report e Quick display of all
increases/decreases within
Batch Number Transaction Report \ inventory /
e Shows a list of batches for items
e Used to show what batches are Inventory > Inventory Reports >
currently in stock Orchestrated Reports > Available to
Promise

/ Inventory > Inventory Reports > Orchestrated Reports > \
Future Inventory Status Analysis

Available to Promise

e Shows specific reasons there are

Future Inventory Status Analysis commitments or orders placed on

e Supply/Demand of inventory 3 weeks (21 days) into tems
the future e Supply/Demand changes
e Provides guideline for what and when to order more
I — Inventory > Inventory Reports >
\ Inventory > Inventory Reports > \{ Orchestrated Reports > Inventory
Orchestrated Reports > Quick Raw Count Variance Analysis

Inventory Planning Sheet . .
Inventory Count Variance Analysis

Quick Raw Inventory Planning Sheet
“MRP Lite” e Analysis of inventory counts and

determining variance patterns

e Gives an idea of deficiencies

\ found within supply & demand /

Purchasing - A/P > Purchasing Reports >
Orchestrated Reports > Open Purchase Order
Expedite List

Open Purchase Order Expedite List

e Quick snapshot of past due items by Vendor
e Includes contact phone number & email link
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