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Purchasing Roadmap

Overview

Inventory on
“ordered”
status

.-"/.-"J'l.l’h:,r order Ihrough-.x\"-.
Orchestrated?

Gives your
business visibility
into how much
inventory has been
ordered and when
to expect it

Batch Tracking!

During the purchasing process, you will be ordering ingredients
& supplies, ensuring receipt of your orders, and verifying you are
being billed correctly. Orchestrated helps you manage the entire
procurement process, mimicking the real world. From purchase
order to vendor invoice payment, utilizing these functions will
integrate your Business Partner and Item Master Data with all
other business transactions. You will have full visibility to make
purchases based on informed inventory, track your items via
batch number, and know you are being billed correctly.

In stock
inventory
incremented

Why receive the
delivery through
Orchestrated?

Tracks and updates
"in-stock” in
real-time, adding
to inventory
immediately after
receipt of product.
It becomes
available for
production right
away.

JING Cost/
R Liability of

PAYMEMNT e ntory

Why input
cost/liability of
Inventory through
Orchestrated?

Tracks the cost of
inventory that goes
into your finished
product. Provides
transparency into
purchasing
activities, trends,
vendors and their
performance.

Any consumable item must have an associated batch/lot number. A batch number
aids with tracking inventory all the way back to Vendor, and can be audited. The batch
number is entered at time of receipt.
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Process Flow

@ PURCHASING DOCUMENT PROCESS

Purchase Request*
*Optional Step

Why: Why:
nventory order
reguest from v

What: ‘
Mo transaction h lac

Purchase Order

Who:

Purchasing department

Order inventory

Goods Receipt PO

-

ory has been

) What:
+ % ncraments
'. inventary in stock

A/P Invoice

1} Who: Who:
Receiving department Accounting department

A/P Credit Memo

-

Who:
Accounting department

m from inventory
when applicable

Purchase Request (optional)
Request a purchase order

Purchase QOrder (PO)

Order goods from a
supplier/vendor

Puts inventory “on order”

Can print/email/save

Goods Receipt PO (GRPO)
Brings inventory into stock

Typ.l'cal'ﬂ'y happens before A/P Invaoice
is received from vendor

ltem Batch # is captured

Can print/email/save

AP tnvoice tMANBATORY)—

side of purchase

Outgoing payment will
eventually be applied

Can be print/email/save

4

A/P Credit Memo
Used for goods return or
credit back from vendaor
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Additional Scenarios

A/P invoice-service type

What happens when an expense that doesn't impact inventory

needs to be paid for? You'

Il utilize an AP Invoice, and choose

Service Type! Examples: Rent, utilities, subscriptions etc.

Modules = Purchasing — A/P = A/P Invoice

A/P Invoice

Wendor
Name

= ViDDS
ATET
‘Contact Person =\
Vendar Ref. No.
EP Curr\en-cy o 5

Caontents Accounting

Ttem/Service Type

£ Description
1 October Phone Bill
2

Service o
GfL Account
=p 60130-01

Mo, Primary ¥ | 10006
Status Open

£ Posting Date {10/26/20
Dus Date [11]02/20
Document Date 10725720
Payment Doc

Electronic Documents Attachments
Summary Type Mo Summary Y|
Distr. Rule GfL Account Name  Tax C...  Totzl (LC) Blan.. Variz.. /|
Telephone (BREW) = EX $ 300,00

Keep in mind: You will be
selecting the G/L Account
during this step. When it
comes time to pay the
Invoice, you will then select

Buyer
Owenar

|

the checking account.

|-Mo Sales Employes- *|(E

Total Bafore Discount
Discount | % |

- Totzl Down Payment
Freight E$> =
Openlare® Invoice function so

Search for and select Vendor

Select the Posting & Due Date

In the ltern/Service Type dropdown,
select Service

Add Description

Select GL Account

Input Unit Price

<pdd> <Yes>

$ 300.00
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No PO or GRPO? No Problem

During real-life, there may be times that a PO or GRPO may not be needed, or might duplicate work.
Perhaps someone ran to the store and grabbed supplies before there was a chance to enter a FO. Maybe

the inventory arrived along with an invoice. 5o, in case these one off scenarios occur, no problem! We want
the software to match what happens in your day to day! The important (mandatory) step is to capture the

AP Invoice,

\ / REC
EIVE
/f \*  Open a new A/P Invaice function \
Example: " Search for the Vendor who sent the invoice and inventory
Country Malt Select the date inventrlzxr'_.,-' was received
sent 500lbs of | Select the ltemls) received
Malt Roast | Verify quantity (ensure received Qty. matches invoice
along with an Qty.)
velee. Verify unit price
Click <Add & New> <Yes>

Commaen Functions

[ Purchase Order
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-

El

-

Enter batch numbers (if inventory is consumable)
Click <Update> <OK=
Click <Add & New> <1026Yes>

/_ 500 Ibs. of Malt \

Roast have now
been brought into
stock and the cost
has been booked

on the financial

sice!

)
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Freight Charges

Getting charged for freight?
Add it to the A/P Invoice!

added)

Freight Charges

A/P Invoice

Vendor

Nams

‘Contact Person
Vendaor Ref. No.
EP (;urfency

Contents

Ttem/Service Type
#  Ttem No.

1 = RM2013
2

Buyer
Owiner

ayment Order Run

Remarks

[[] Da Not Display Freight Charges with Zero Amount

=
1

Fraight Mame Remarks
Freight In

Cancel

Tax ...

o BX = $0.00

Add in cost of freight

=2y 1015] Ma. Primary - || 10007
Country Mak Status Open
| Posting Date [10/28/20.
Dus Date [11/25/20
viig Document Date |10/26/20
Pzyment Doc
Logistics Accounting Electronic Documents Attachments
Ttem uid Summary Typs Mo Summary ¥
Cuantity Unit Price Disc...  TaxC... | Total (LC) Distr. Rule  UcM Code
500 5 1.0000 0.00 = BEX $ 500,00 Manuzl
0.00
S e el T Total Before Discount $ 500.00
Discount k]
n Total Down Payment
Freight =
] Reunding % 0.00
Tax
Total Payment Dus 5 500.00 &
Annliad Aot
—Ox $ 500.00
Total Tax Amount  Distrib. Method Nt Amount Gross Amount | D
Quantty T S 7500 O $ 75.00 | - 5
" —
5 75.00 5 75.00

Click =<Update=

*  From the current A/P Invoice (before it's

Click the yellow arrow next to the Freight field
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A/P credit memo

Cockpit = Open Documents > A/P Invoices

Meed to return inventory?
Handle it with an A/P Credit

Memo!

S WP Twpirs - 13

I, Dgwn

5 L0000

Mmra Coundny bak
COran PR o
wamder Aef. R
Lo Casrrency ol
Corturis Logates Accourtrg
— e Sarvice Typs limm e
& Bes Ho. Cuaity el Poza
1 = RMMNd3 =
1
Burpwr -heo Sk EPpybe- -
Dreroar
o
Fararia B On AP Inveices 10E0.

Fan.s =

Podteg Teme TT 5]
Dus Dute. e
Dot Cule T ]

Eactrore Docwrerts

Sorrwry Tvow
Die.. TasC.. Toll L)
B0 = EX

Toms Balorw Dt

B 7o Do P

T

Tots Cracft
Appied &mourt
Cpa Bawnot

*  Open the impacted A/P Invoice

In the lower right corner, click <Copy To> and
select 'A/P Credit Memo'

ok Rtk (s
acra et
| ]
L—,

ok Sayrant Dws
e ]
Buwwrcw Gus

*  Update the quantity to reflect the
amount being returned
* If there are other rows of inventory

(that will not be returned)
Right-click > Delete Row

* Click =Add & New> <Yes>
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Batch Mumber Selection

Rows from Decuments
# HemNo. [HemDescripiion WhseC... Quaniiy Total Nesded Total Selerier Tolal Baiches Direction
1 = RMMIE = Black = Al 50 50 1 Ot

AJP Credit Memnc

Selected Babches
vendor Ref, Mo,
e # [Baich Avalabl... Selacts... Alccats... # [Baich Selecied Oty
1 = M2 250 i = 106X 0
Contents 250 %50
Thwrm Servics Typld
#  Ttwm Mo,
1 = RM2L Display Avadable Batches From Base Document -
’ [ ox | e |
* A batch screen will appear > select the batch that is being
returned
Available batches will show in the bottom section
* Click <Auto-Select All=
Oldest batches will be selected first
Bagymr Mo Sales Empioyes- - Click {UpdatE} <OK=>
e - Click <Add & New> <Yes>
Refresh the A/P Invaice to confirm the attached &/P Credit Memao
' b > WA
Tax
Franyment Order Run Tetal Credt $ 125,00
Remarics Based On AJP Invoices 10007, Appied Amount § 125,00
Open Balancs

Add & MNew m m
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Modules > Purchasing - A/P > A/P Credit Memo

Open a new A/P Credit Memo function

Receiving a refund from a Select the applicable Vendor

Vendor? Handle it with an " Define Item/Service Type
A/P Credit Memo! © ltem: Affects inventory

*  Service: Doesn't affect inventory
(rent/postage/subscriptions etc.)

arndor (=-S5 E] Ho. Presary - ol
Taa Bt Nt St Dipears
Cortun Dorte iz Dosng Date wom
o Bt Mo Do Dt LT
82 Curmency s Dimcumert e oo, ol |
Corimri Lo [ = e [
T Sarc TyTE Serviem ™ Surmrary Typd Mo Summary v
* Cescrpton G Accourt Dt Buie G/L Accourt Mame  Tex C..  Towl (L) a A
1 Aol Loyalty Credi - Mepmterships & Sobsc e Eu £ BD0LO0
2
Bovar - S Empoe » Totsl Balces Ducourt LR
Crrermer ___ Discount [
Add a description for the refund
o Choose the G/L Account the refund will hit
R~ Enter the total amount being refunded
Click <Add & New> <Yes> to add the A/P Credit Memo
[ sddsien L cocs | | copyFrom | I
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Partial Delivery

Cockpit > Open Documents
> Purchase Orders

Wendor =) Vilis
HNarma Country Mal
Cortact Person
Wendor Ref. Mo,
BP Currancy -z
Contants Logistes
e Sarvics Typs e -
@  Tham Na. Thwen Dwcripi...  Quasbity
1 = M7 Ambar /

yardor = V1015
Hama Country bigh
Ceantact Perscn i -
Verdor Al Mo,
Locsl Curramnsy -
I
{
f
f
Cordenky Logalcs Acoounbrg
lee/Sarvice Typs Inmen bl
* Jhees M. Quantty Usit Pres
1 =p RM2007 L.000 + 1.0000
|
Barpar M bk Frpecnoee: -
=T
Rsrarkis [Based Cin Burchase Crders
LS

Azcontrg

13,000

2
!

©

=

- |

Received a partial
delivery? Account
for the correct
delivery amounts
and inventory
additions via a
GRPO!

<

Open the PO related
to the goods being
received

Select 'G. Receipt PO’
Adjust quantity with
tual amount

ed
<Add & New =

the Batch No.
<Update>

Comis D Ml <Add & New>
Surwmaty Typd Na Summgry T
Unit Price Dic.. TmC.. Totsl(IC)
$10000 000 b Ex # 1m0 B

L2 i o bl
Shabon Oipae
Sty Date W00
O Dutw J LT ]
Do rmaiert Dt FER
Eactrorma Dorumaris A
Sarmrmary Tyl b Sumeary ¥
. Towl(LD) Ditr. Ml .
85 = Ex % 100050 .
1]
Tots Babzrg Dedcse =t § bod0.00
Dot L
e =
Rogrdrg #0800
Ta
Tt Pyt Do § 500000

FOCloud Purchasing12

/



* If remainder of delivery arrives at a different day/time, repeat steps 1-8

If remainder of delivery will not be sent, right-click within the PO, choose Close

To see how goods were received, right-click within the PO and choose 'Relationship

Map'
Business Partners
e Goods Receipt PO
Couniry Mak _f
. . pi ]
| Purchase Order 10320
& /
flevikd
2520 ‘Goods Receipt PO
.\NN k)
§ 10.000.00 —_—
wann
§ 500000
|Marksbing Documant: Documsnt Tres -
B o e
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Combining multiple deliveries

Maodules > Purchasing - A/P > A/P Invoice

Have multiple GRPOs,
but only one Invoice
for the total? Capture
all GRPO's via an A/P

Invaice!
AP Imvoice
vendar = w1015
Mimme Courtry ksk
Contact Persan
wendaor Ref. Mo
BPF Currency ||

Open a new A/P Invoice Function

Choose the Vendor that sent goods in multiple

deliveries

Click <Copy From=
Select 'G. Receipt PO

Select the GRPOs to be combined (Ctrl + Click to
select multiples)
: Click <Choose>

If Draw Document box opens, click
=Finish=

Mo, Frimary ¥ 10008
Skatig Open
Posting Duate

Du Date

Documant Date

Fayymart Doc

Find |
e Sarvica T Summary ¥
7 | D Bo. & & Crabe Wendar Price Mode Remarks Do Disbe: M Code 1
1 1 1006 11/02/20 Country Mall Based On Purchase Ovders 10010, 11/03/20
2 10009 10/30/20  Country Makk Basad On Purchass Ovdars 10012, 10/30/30
3 1010 10/30  Counbry Malt Based On Purchase Orders 10012 10/31/20
Buyer -eo Sales Erployee- s Total Bafors Decourt
Orwinar Dacount
-Tml:lnwrﬂmt
Frasght
[} Royndng § 000
T

Tots Dwpmart Due $0.00 &y
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Enter the posting date of
the invoice

. Mo, Primary * | 10008
Click =Add & New> <Yes> Statun Open
. i Pexitirsg Data 163028
To see how GRPO's feed Dot Cutn W
. t tl"‘l . . . ht | k Dyt Cwte W
into the invoice, right clic m =
the AP Invoice and choose
‘Relationship Map’
ATourteg [Fectronic Documerts Aschmarty
w Summary Ty Mo Summary ™
&  Hmm KO, Item Descripfi..  Quanily Uinit Prica Disc... TawC.. Total (LC) Deslr. ...
1 = RMD07 Amber SA000 § 0.0500 000 = X # 4.250.00
2 =) RM2007 Amibar 5,000 § 05500 0.00 = EX 4 4.250.00
3 .1
Buyer -
Choenar
— VOIS
Country Half
Rarmarks L — oo ,
. |
20
10 X2
Pardhaes Grder i | "'h-__‘__‘ (YL r—
L § LON0.00 i L |
a0 _—
A0 =P
- — . I . I" | 3
# 10.000.00 | - e 5 i 5o
s
1 3L 0
# 500000
Markslrng Dooemen) Cogumed Tres -
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Price Changes

©

/f

Did you receive an Invoice
reflecting a different price?
Capture any price adjustments
via an A/P Invoice!

\S

D

Click <Copy To=>
Select A/P Invoice
Updated Posting Date

Open existing GRPO for invoiced inventory

Update Unit Price

Click <Add & New> <Yes=>
To double check price adjustment, open entered A/P Invoice
Right Click and select "Journal Entry’

Will reflect original ‘Debit’ price and the ‘Credit’ price

~

J

adjustment
Goods Eeceipt PO - O
Wandor = VIS Ko Primary 10013
Farsg Country Mak Shatui Opan
Contact Person bl Posting Date (AT T ]
Wendor Ref. ko,
Local Currency - Journal Entry Preview
Feris Mraboer Posting Date Croe Db Do, Qb
Prirnary 10042 1171120 111120 111120
Cirgn Cirgn Big, Trars. No. Tepizte Type R ]
o st . Ehactronk M 10013
M Trans. Code: Raf. 1 Raf. 2 Raf. 3
Themy/'Sarvice TyDe e Lol
& Dem Ne. Thern Demcrigh...  Quaniity Uil Price
Blanket Agresmart
Conterty Aftmchmarts
A Courtry Mat ¥ Expand Editing Mode
‘Contect Person v
Vengor Ref, Mo, ¥ Gl Aoct/BR Code GJL Mooty BF Name ‘m m |
Locel Currency - 1 =§ VIDIS Caunbry Mall § 2500
I 2000-00 Goods Recersed not Invoespsd [CORF) % 550.00
¥ o= 1N00-00 Inverdcry - Raw Habsrais (CORS) 527500
Carlanils Logntai Azcounting Emctjonic Oy
femn Serece Type lbem - L
#  Tiam No. Item Duscriphi,.. Quardly Unk Prica
1 = RENO0 Malted Rye 34 im
1
§ 615.00 § 41500
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Reports by Persona

©

(_Inventc-ry > Inventory Reports > Inventory in Warehous

Report
Inven i I

Quickly pull all current inventory levels for items

Filter by code, vendor, item group, location
and/or warehouse

\{lnventcr}r > Inventory Reports > Batch “\__ deficient
Mumber Transaction Report
Batch Number Transaction Report

Shows a list of batches for items
Used to show what batches are
currently in stock

& (=

/— :ll |..||:|.r|Jr

® Provi

inventory

'l & i - -
llll"‘-lll-l-l'lr I'lM-rJUIL-J = e he I T G RTEA R TR

Future Inventory Status Analysis

Future Inventory Status Analysis

®  Supply/Demand of inventory 3 weeks (21 days) into
the future

des guideline for what and when to order more

Inventory Planning Sheet

n P ing Sh

a M "

[ ] Gives an idea of deficiencies
found within supply & demand

\\

e%venmr}r > Inventory Reports > Inventor}\
Audit Report

Inventory Audit Report
®  Can be pulled via ltem Master Data

(right-click)
®  Find where specific items are

®  Quick display of all
increases/decreases within inventory

\

Inventory > Inventory Reports > Orchestrate
Reports > Available to Promise

Available to Promise

®  Shows specific reasons there are
commitments or orders placed on
rtems

®  Supply/Demand changes

J

{ Orchestrated Reports > Quick Raw \ — -

Orchestrated Reports > Open Purchase Order
lterns by Vendor

Open Purchase Order ltems by Vendor

®  Quick snapshot of on-order items by
Vendor
®  Includes contact phone number & email

link )
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