1099 Vendor Summary Report

Report Summary

Printed Report Title: 1099 Vendor Summary

The built-in platform 1099 functionality is extremely powerful but can lend itself to being a bit too rigid
when it comes time to file taxes for the year. This Crystal Report includes those transactions that
have been recorded prior to the vendor being flagged as 1099. In addition, a number of options,

groupings, etc, are available. It's also exportable to Excel!

Important Notes

e Blue values are payments that were recorded prior to the vendor being flagged as
1099.

Where is this report?
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e Base Module: Financial — Financial Reports — Orchestrated Reports
e Reports Module: Reports — Financial Reports — Orchestrated Reports

Parameter Entry Options

Required:

Calendar Year - Input the year this report is going to be run for.
Choose Detail level (Sum by Business Partner or Display all payment document info)

Optional:

Show Vendors < $600 in activity
Omit non-1099 docs from 1099 BP's
Select BP Group(s)

Select Business Partner(s)

Parameter Entry
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Calendar Year
Choose a detail level x
Show Vendors = 5600 in activity
Omit non- 1099 docs from 1099 BP's
Selert BP Group(s) (opticnal)
Selert Business Partner(s) (opticnal)
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Sample Report

(O))) | 1099 vendor Summary &
For payments posted in 2016
L]
TS 1099 MISC ELUE Invaice numbers indicsie & non-1099payment i & 1099vendor

101 - Vendors
Business Partner (BP#/Tax IO Box Number PaymentNo. PayDat Doc Num Doc Date Doc Type Paid Amt Non-Credit Amt
Apex LLC 032 - Otherincome = 10151 62116 o 10161 6/2316 AP Invoice 3 223234 § 223234
(V10207 47999995 = 10152 8/116 i 10281 53116 AP Invoie 5 144536 5 1,44536
=# 10182 B8/816 = 10224 TMae AP Invoice 5 230223 3 43339

=% 10192 THEM6 AP Invoice 5 2,089.16

Box 032 -Otherincome 3 5.069.09
Hector Vanchecko 03 - Otherincome o 1002 4/27118 = 10098 5/9/16 AP Invoioe 5 30000 S 30000
(V1092/ 999-121234) = 10057 52016 = 10141 5/30/6 AP Invoice 3 35000 S 35000
=+ 10081 61716 =% 10165 Ti4NM6 AP Invoice 3 34733 5 34733
=+ 10161 8/116 =% 10267 82216 AP Invoie E 68109 5 68109
Box 02 -Otherincome 5 167842
e 03 -Otherincome = 10035 51046 = 10146 6/9/16 4P Invore B 61520 S 51520
{1099/ 555-915000) =+ 10089 5/30/16 = 10213 B8/1116 AP Invore 5 15000 5 15000
=+ 10200 B/1215 = 10313 812186 AP Invoie ] 25000 3 25000
Box 03 -Otherincome 3 101520

Sample Report Excel Export
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%4 Vendor Summary

1. =click=the exporticon in the report window header
. Choosealocation
3. Choose"Microsoft Excel Workbook Data-Only(* x1sx)"

Cryslal Repurls (*opl)

Main Repart 1099 Export to Excel verson Cryslal Repurls (“ap)

fromthefiletype drop down list POF (* pdf]
. Character Separated Values (C5V) (".csv)
4. =click= SAVE Microsoft Bxzel (87-2002) (% xls)
c

FORM EP NAME EF CODE TAXID BOX NUMBERAMOUNT STREET1 STREET2 CITY STATE ZIP CODE
1098 MISC  ApexlLC V1020 47-999333  03-Otherincod  8,069.09 15211 5. Oak & Hillsbom o 97005
1098 MISC  Hector\anchel/ 1032 999-121234 03 - Otherincod 167842 1234 James Ay Beaveron OR 97124
1098 MISC  James Richamh/ 1033 555-916000 03 -Otherincos 1,015.20 9324 Mumay B Beaveron OR 87005

More 1099 Basics:

Quick Start:1099 Vendor Summary Basics

Version 4.4.1.0
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http://support.orchestrated.com/hc/en-us/articles/236045608-Quick-Start-1099-Vendor-Summary-Basics

