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OCloud Overview

This guide will introduce you to the software roadmap,

navigation and core functionality within Orchestrated!

OCloud Overview



Contents
Software Roadmap

The Orchestrated Continuous Cycle
Software navigation
Logging-in
Navigation basics
Main Menu Bar & Tool Bar
Main menu
Enterprise Search
Look Up Menus
Yellow Arrows
How to Exit
Interface
Cockpit
Widget Gallery
Modules & Functions
Core functionality
Core master data
Business Partner Master Data
How to find/search Business Partner Master Data (Ctrl F)
How to add Business Partner Master Data (Ctrl A)
ltem Master Data
How to find/search Item Master Data (Ctrl F)
How to add Item Master Data (Ctrl A)

O 0O VUV 00 N N N o0 ool wWwow

N DA m = =2 @ m -
A O 0O O AP W W W N O O

FOCloud Overview2



Software Roadmap

The Orchestrated Continuous Cycle

What are the components/departments required to make one orchestrated system? We have broken
them out into 4 functions: Purchasing | Production | Sales | Financials. Each department is dependent
on one another:
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1. Purchasing— A/P (accounts payablé

Order materials | Receive orders| Verify incoming billing If one of the

components is
removed, the cycle is
breken and cannot be
Each stage of productionconsumesthe last: completed, e.g. if

2. Production

money is not received
- Uplondl through Financials,
A : :
more ingredients
cannot be purchased.
If finished goods are

3. Sales— A/R (accounts receivablg L
Intake orders | Yerify outgoing delivery | Bill customers will be received. If

production shuts down
) ) for a week, the sales
4. Financials department has no

end-product to sell.

Real time accounting throughout daily cperations
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Software Roadmap

The Orchestrated Continuous Cycle continued

. T
Purchasmg pa5%
Whiet will = .
Purchase Order (FPO) — list of iterms 10
buy

Goods Recaipt PO — list of items

brought into stock

AP Invoice — representation of what is
oweed o vendorfsupplier

Wihat will be resceived:

Inventory info stock (Flaw Matenals,
Packaging, Merchandise, Office
Supplies)

Production &

What will be creatad:

Production Qrder {PdCr)

Plan of what to make & the
invenoryingredients required
Worksheet (Cooking/ Stillhouse/ Cellar/
Packaging)

Mew liquidfinishad goods into stock
What will be remowved:
Raw Material andfor liquid from stock

Fimal liquid & packaging items from stock
’ Sales (I 5]

What will be created:

Sales Order — What the customer
wants to order

Delivery Note — What is actually
delivered to the customer

A/R Invoice — What is being

charged to the customer Financials

What will be removed What will be created:
Finished goods from stock (Kegs, Outgoing payments (A/P) — out to
Cases, Bottles etc.)

vendors

Incoming payments (A/R) — in frop
customers

W i ivod/ :

Money $$ $ < )
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Software navigation
Logging-in

1. BEFORE LOGGING IN

a. Mac Users: Download this Remote Desktop app — Microsoft Remote Desktop 10

b. Windows Users: Remote Desktop should be pre-installed on your machine

2. In a browser, navigate to one of the URLs below depending on your Orchestrated instance
a. OnDemand: https://ondemand.orchestrated.com
b. Enterprise: https://access.orchestrated.com

3. Input your login information (Username & Password — provided by your consultant)

4. Click the Orchestrated icon

5. A program will download. Once it finishes, click to launch.

6. A Windows Security window will appear, re-enter your username and password and click OK

Databases

- Learning Database — mock data to practice and train with (not live)
- Template Database — blank (not live)

— Test Database — your data (not live)

— Productive Database — your LIVE data

Using the File Explorer on your computer, navigate to your Downloads
folder.

Right click on the SAPBusinessOne program and select CREATE
SHORTCUT
Drag and drop the shortcut file to your desktop
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https://apps.apple.com/us/app/microsoft-remote-desktop-10/id1295203466?mt=12

Navigation basics

Orchestrated is built on top of SAP Business One. SAP Business One is an ERP (Enterprise Resource
Planning) solution and is the backbone to our product, allowing us to automate key business functions.
The software organizes functions into Modules, and Orchestra Software has expanded upon these
modules to assist Drinksmiths with handling all aspects of the ORCHESTRATED Continuous Cycle
(Purchasing | Production | Sales | Financials) on one, tailored platform. Let's look at the basics of
navigating the system and see what the interface offers:

Main Menu Enterprise

MCGINLEYTRAINING | smcginley high

| Modules

| Look Up Menus. Q

& Administration

Common Functions My Recent Updates
& Financials
Purchase Order Goods Receipt PO Goods Return Item RM2046
32 CRM & i &

[F2 A/P Down Payment|... [ A/P invoice 2 AP Credit Memo Crystal Malt

& Op
«; Oppo [B AP Reserve Invoice

& Banking

28 Inventory
Resources

& Production

= MRP

iR Service
Human Resources
Reports

) Excel Report and Interactive £
Integrations
Interfaces

Utilities

( Modules \

. J Coc kpit
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Main Menu Bar & Tool Bar

Main menu
File | Edit | View | Data | Go To | Modules | Tools | Window | Help

Can be accessed by right-clicking anywhere as well

Help Menu: Useful for assistance with SAP

Tool bar

Enterprise Search

Search your entire database to find functions, records, and documents associated with your
search term.

3 a

Template History

~
&
Pacific Distributing ‘

production

Pacific Disfr

Whale Foods

Country Malt

Hopunion
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e

Layout D

e v|

All

Master Data (1)
*  Business Partner (1)

AR Transaction (&)
> AJR Credit Memo (1)
> Sales /R Invoice (1)
> Sales Delivery (2)
v Sales Order (2)
~ () Contact Person &
(¥ wAw
v () BP Name &
(¥) Padific Distributing... (2)
v () BP Code &
() C1005 (2
~ () Posting Date &
@ 2018-10-22 (1)
(@) 2020-00-01 (1)
~ (¥ Delivery Date &
() 2018-10-28 (1)
(¥) 2020-09-15 (2)
~ (¥ Status &
(¥) CiClosed) (2)
~ [¥) Document Date &
(+) 2018-10-22 (1)
() 2020-09-01 (1)
~ () Sales Employee &
() Daniel Wilson 2)

Click a bolded result o

opean it

Record 1-2 of 2 resources

Search Fo

S« Sales Order - 1
L 10000

fe: 2018-10-22

Ref. No.: 12112
. Padific Distributing Inc.

ype:

Sales Order

Se

Sales Order - 12
Doc Nusm 10008

“Pacific Distributing”

Sales Order X

Find Relatad
Date: 2020-09-01

See your combined
filters here. Click an X
to remove one

View 10 20 40

1804.000000

and Pack

A

yee: Daniel Wilson

2020-09-01

C(Closed)

Save wour
search and
filters as a
/ Date; 2020-09-15
mplate
: 1782.000000 Ll

an ks:

1005
oyee: Daniel Wilson

b

Item

Price Discount Line Total Description

Qty

Project

1002-K12 20.000000 89.100000 0.000000 1782.000000 Pale Ale- Keg 1/2 BBL N/A

B Pacific Distributing Inc.
éaias Order -
4
Use the sidebar
filters to narrow

your search

Howver over a result to
saea more information

Look Up Menus

Find functions, documents, records, and reports using Look Up Menus. Begin typing and watch as
Orchestrated narrows your list of results.

Maodules

Look Up Menus L

& Administration

@d Financials

Modules

B Purchasing - A/P

Purc] X

(1 EMEiase Blanket Agreeme

(1 Ffase Request

(1 EMEiase Quotation
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Yellow Arrows

Yellow arrows are used to “drill down” within functions to view deeper levels of data. Clicking a
Yellow Arrow within or next to a field will open the document or record referenced by that field.

Open Items List — O
Currency Local Currency x| Open Documents Goods Receipt POs |
Do, Series Documen... Da. d

! Goods Receipt PO

+ 5 Vendor
Primary =5 10002 Name

= V1011 ! No. Primary 10000
|Besr Packaging Supplies Intl

Primary = 10008 Contact Person ah L1 Lo ion oo B
Vendaor Ref. No. B |tern Master Data I
|Local Currency |

Ttem Mo. | Active Inventory Ttem

Description [7] Sales i=m
Forsign Mame Burchass Item
Ttem Typs - Erand i -
Item Group . Pack Typ=s il
UcM Group |5 BarCode (]
Price List > Unit Prica |Primary Curn™ | ]

-

Process Type
Geners | Purchasing Dsts| Sales Datz| Inventory Datz| Planning Dats| Production Dets| Properties| Attachments| Remarks Batches|

[ Tax Lisble

4 = PG007-5750

] Do Not Apply Discount Groups
Manufacturer - No Manufacturer - s

How to Exit

When customizing your view, such as utilizing your cockpits and changing form settings, it is important
to note that clicking X in the top right corner will NOT save those changes you diligently made.
Therefore, it is best practice to always use File > Exit to leave the software. Don’t worry though, your
data is safe regardless of how you exit Orchestrated.

Edit View Data GoTo Modules Tg

Close

Save as Draft

Page Setup...

Preview...

Preview Layouts...

Print... Ctrl+P

Ctri+Q

Interface
Cockpit

The cockpit is the interface control room, where a user can view, search, organize, and perform their
regular work functions.
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Common Functions 3 My Recent Updates My Purchase Orders Not Rec... Messages and Alerts Allin 30 Days

Item RM2028 Date Subject From

Maris Ofter supersack
Item 1003-845 0

IPA - Case 4/6/12 Bl

Item 1003-K12 My Purchase Orders Not Receiv

IPA - Keg 1/2 BBL
Item 1002-K12
Pale Ale - Keg 1/2 BBL

Item 1001-K16

Amber Ale - Keg 1/6 BBL

It can be customized and edited at any time and will be each user’s personalized work center. The
Widget Gallery includes dozens of widgets that may be useful to you. Some commonly used widgets
include:

Common Functions - can be customized with functions and documents you use on a regular
basis.

My Recent Updates - shows a running list of your recently added or edited documents and
records.

Business Object Count widgets like My Purchase Orders Not Received, tally and allow quick
access to certain open documents.

Messages and Alerts - an inbox of internal messages and alerts.

Widget Gallery

The Cockpit can be customized through the Widget Gallery.

_,-"j\
Cll{:['( 'fhe Click the plus
Pencil icon sign to open
to enter
edit mode A
Gallery
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Widget Gallery

neanp e g <

Dashboard

Aging of Receivables Overdu... Aging of Payables Overdue (... Top 5 Customers by Receiva... Top 5 Vendors by Payables O... Top 5 Best-Selling items by S...

Top 5 Customers by Sales A... Revenue Versus Gross Profit ... Top 5 Purchased Items by Pu... Top 5 Vendors by Purchase A... Total Purchase Versus Goods...

wou added a

and drop it around your
Cockpit
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Modules & Functions

Modules: Groups of documents,
functions, and reports. Organized by
department

L&
: ofl
-
5 = = 7l = 0] Ate:
ate Frod 0 clule B T
Contents | Logistics
TemfServicaTypa  [Tem 7]
# Tt=m No, Item Descripti.. Quantty
1
A
o T
Oviner [

[[] Payment Grder Run
Remarks ‘

e ) [) =
Payment Dioc
Electronic Documents Attachments
Summary Typs [No Summary |
Un# Prics Disc.. Tax G  Total (LC) £ A

0.00

Total Before Discount
1 Discount s
I ct=l Govm Payment

Fraight |
[ Reunding
Tax
Total Payment Dus
Applisd Amourit
Balance Dus

Make Payment Copy From Copy To
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Core functionality

Core master data

To better manage the daily business, your business partners and inventoried items will be set up as
master data records. This information becomes the default data for purchasing, production and sales &
inventory transactions. A master data record is created for each product and identified with a unique
code. Each master for an item/business partner will store essential information such as business
partner contact information, payment terms, if an item is purchased or sold, the price of the item and
the inventory level. This data is used automatically by the system for all phases of our cycle:
Purchasing | Production | Sales | Financials.

Business Partner Master Data

This is your master data stored for all vendors and customers

Modulas = Businass Partners > Business Partnar Master Data

& E + I3 et i a

Medules

Look Up Menus -

Business Partner Master Data

5, Opportunities Code ; 1 ' = T =
S : : P Currency
] sales-AR i L .
Group I ¥| Orders 0.00(
" ) Currancy ¥ Opportunites ] )
2 Purchasing - A/P Federal Tax ID
1 Business Parners
Ganeral 0o Payment Terms Payment Run Accounting Remarks
{1 Business Partner Master [ Tel1 [ | Contsct Person
Tel2 I ID No.2
{1 Activity Mokile Phone [
Fax
f1 campaign Generation Wiz Eped | Remarks
& Web Site g
Can ! Shipping Type ME
{1 Campaign i
Factoring Indicator
Intemal Reconciliations BP Project . BP Channel Code
Industry =
[J Business Pariner Reporis Business Partner Type |Company ¥ Territory
Banking
Alizs Name
oo Inventory

Resources

&) Production [ Block Sending Marketing Content

MRP

Service

Make Payment You Can Abo

Human Resources
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How to find/search Business Partner Master Data (Ctrl F)
To find a particular business partner

Record Search Arrows
Scroll through existing business partners

=0

Business Partner Master Data

Code | s e L BP Currency ®

Mams !

= \‘

Group *| Orders \

Currency [ ¥| Opportunities ]

Federal Tax ID

General 12 Payrent Terms Payment Run Accounting Remarks

Tel1 . Contact Perfen '

Tel 2 ID Mo, 2

Mcokilz Phone

Fax [ | I

E-Mail Remarks

Web Sits

Shipping Type | *is

Password

Factoring Indicator

BP Project [ | BP Channsl Cods

Industry b

Business Partner Typs Compamy - Territory /\

F Mavigation Tip!
Any ff | Alies Name After entering your
me i . : search criteria,
press ENTER to
se open up your
business partner
[T] Block Sending Marketing Content - list

() Active

) Inactive

7 Advanced

Find

Make Payment You Can Ao
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Businesz Partner Master Data

Alizs Mamz

Find i [[] Keep visible
# | BP Name a| BP Code BP Balance
1 Bay Area Distributing. C1115

2 Besr Houss Distributors CI060

3 Carolinas Digt Co. Ci145

4 Columbia Distributing - Portiznd C1175

5 Coors Distributing Company C1070

& Esstern Star Distributing Ci05

7 Fox Distributing Co. C1080

&  Guintini & Son Beverage Dist Co. Ci055

9 Henry J. Smith Distributing C1135

10 Pacic Distributing Inc. C1005

11 Pennsylvania Beer Distributors Inc. C1085

0.00

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

I wou're searching throwugh a list

double click the heading to sart
from top to bottoem, or bottom to

Mavigation Tip!

within Orchestrated, you can

top.
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How to add Business Partner Master Data (Ctrl A)

1. Open Business
Partner Master Data

Fun Fact!

The next Business

(H) R

Business Partner Master Data

Code  [Main_
Mams

Foreign Mame I
Group f.;’mcnupt hud
Currency ]

mode (click icon
or Ctrl + A)

Addresses | Payment Terms | Payment Run | Accounting | Properties | Remarks | Attachments | eDocs
' ' Contact Person ' ' -
ID Now 2

Mobile Phone | |
Fax 3. Select either

E-Mail

e [ Customer or _

Shipping Type [ ~| Vendor Mo Sales Employes- |
Password

Factoring Indicator

BP Project i

Industry [ ) v
Business Partner Typs |Company |

Alizs Name

GLN

[] Block Sending Marketing Content -
() Active From [T | | Remarks
'J?' Inactive
) Advanced

Add | ayment
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5. Ensure the
following fields are

ﬁlIEd ﬂut in 'DrdEr Business Partner Master Data
to successfully Code  [Man  v|ciom [ Customer ¥
Name :C.'.rc.ﬁﬁtm Distribuﬁn_g =
complete BP Foreign Name —
g Group |Account hd
addition: Currency U Doler <
Federal Tax ID
General | ContactPersons |  Addresses | Payment Terms | PaymentRun | Accounting | Properties | Remarks | Attschments | eDogs

Code  [Main | c1o02 |customer ~
Name |Orchestra Distributing
Foreign Mame [

Group Account 4
Currency LPS t_};_.)ﬂal_' -
Federal Tax ID ;

General [ Contact Persons | Addresses Pa'ymeniTenrs: Payment Run T Accounting T Properties T Remarks [ Attachments eDiocs
Payment Terms = [Nst 30 Days ¥ Credit Card Type -
Interest on Arrears % i | CreditCard No.

Escpirstion Date
Price List 1D Number
Total Discount % Average Delay I ;
Credit Limit Priority . |
Commitment Limit 0,00 | Default 1BAN [
Dunning Term s ¥ Holidays k ) x|
Payment Dates =

Dfit Blanket Agresment I ) ) ol
Effective Discount Groups | Lowest Discount > Allows Partial Delivery of Sales Order

If adding a et Allaw Partisl Delivery per Row
new Vendor:

Payment Code  [Manual Vios. ender + e -
Terms Name 5}-‘51:0 . Account Balancs - 100,00
% Forsign Mams [ Goods Receipt POs [ 0.00
Group |Wendors ¥| Purchase Ordars .00
Currency US i:?-c::ﬂal_' -
Federal Tax 1D ;

General | Contact Persons  Addresses Payment Terms | Bayment Run . Accounting [ Properties . Remarks |

Payment Terms = | Net 07 Days =
Intersst on Arrears % |

Price List ILast Purchase Price 7]

6. Click Add! Total Discount % g Average Delay i
Credit Limit .00 | Priority ! !
Commitment Limit 2,00 | Defaukt IBAN

Holidavs |
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Iltem Master Data

Master Data stored for all your inventoried items that you track (anything you want to buy, produce or
sell)

Modules = Invaentary = Item Master Data

L= O

Maodules

Look Up Menus Q

23 Inv ry

ltem Master Diata

] Brand
| Pack Type
v\  BarCode
Unit Price |Primary Curren|

item Master Data
~odes I -
oyt | Inventory Dats | Pganningﬂah. Preduction Dats|  Properties |
cument Printing ) o )
Item Management
[[] o Mot Apply Discount Groups
Manfifacturer
Addtional Identifier
Price Lisis
Item Converter
Brand Master Dats
P and Pack
Inventory Reporis
Warehouse AsSigr
Brand Creation Wi
Barrel Master Data Linked to Resource

_fé‘_ Resources Standzrd Ttem Identification
Commedity Classification

& Production

EH MRP

ltern Master Data is a very common function, if you
haven't already, go ahead and add it to your
common functions box in the cockpit!
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How to find/search Item Master Data (Ctrl F)
To find a particular item, there are 4 main search

Record Search Arrows

+ [& 5]l & — >

ltem Master Diata

Item Mo,
Description
Foreign Name
Item Type | Brand
Item Group Pack Type
UcM Group ) 2! Bar Code
Price List |CA-Morth i Unit Price |Primary Curren
Process Type b |

Genzra ____Pgrd'lasing Datz . Sales Dsts| Inventory Dats| Planning D= | Broduction Dstz| Properties Attach ment: Hemar_k:; Batches ]

-
-

B ik Fter string

[[] Do Mot Apphy Discount Groups

Manufacturer »
Additional Identifiar

Shipping Typs |
Serizl and Bstch Mumbers

Manags Ttem by 3h_l.o_r!e_ ¥

A

Mavigation Tip!

Fun Fact! Affter entering your search

criteria, press ENTER to open

Any field in yellow
up your item list

means you can
search by it!

! Active
ﬁ" Inactive
) Advanced

TTE Group = Linked to Resource

Standard Item Identification
Commodity Classification

Find

el
i
(x]
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©

Real Life: Peter now needs 10 Check on detalls and the inventory level of his malied fye. Lels see
how he goes about finding it!

1. Open ltem
Master Data
- 4
Ttem No., [ ¥ | R 3. Highlight the
Description | item in question
Forsign Name [
Ttem Typs | : m
Ttem No.
Description
Foreign Name
Ttem Type
i 23‘; Find I ' [] Keep visible
Paien el # | Tem No. a Ttem Description In Stock A
Tt 1 Re2000 Malted Rye 10,000,
| Genera| Purchasing 3 paaon Smoke Cherrywood 10,000,
3 RG2002 Distiller's Mait 10,000,
4 RG2003 Extra Special Makt 10,000,
5 RG24 Pale Ale Mait 10,000,
& RG0S Rawi Ry= 10,000,
7 RG0S Brawer's Malt 10,000,
& RG2007 Yellow Corn 10,000,
5 RG2008 Arcmatic Makt 10,000,
10 RG2008 Caramel Malt 10,000,

Management Mathod

Continued on Next Page!
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General Tab

[tern Master Data

[w] Inventory Ttem
| ] sales Item
| [#] Purchase Ttem

|

[UoM - Pound
[ |

) |Primary Curne™ || ‘
1

| Gen.. | Purchasing D...| SalesD...| InventoryD...| PlanningD..| Production D..| Proper...| Attschments| Remarks| Bstches|

Sl oo B |

ls5bbag | Widith

] Height
Volums

| | Weight

I

I

1.

|

|

|
Factor 1 [ |
Factor 2 '
Factor 3 | i
Factor 4 I 1

e Group . [ Mansge Invertgry by Warehcuse
Inusniory Lavel

(e | Raquired [Purchasing L)
Minimum
Mg

IMaving Aversge

®  Whas .. Whea Ns.. Locked In Stock Committed Ordered Avasisbls M, lnve.. Mac lov.. Be.

1% AL Mamwarel [ 383% 7,000 55 31,605
I ® A} Of-SEeGew [ |

1550 7.000 55 1605
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Planning Data Tab

Gen... | PurchasingD...| SalesD..| InventoryD.. | Planning D...| Production D..| Proper..| Atachments| Remarks Batches|

Planning Method IMRP et
Procurement Method Buy |
Order Interval x
Crder Multiple |
Minimum Ordar Gty
Checking Rul=
Lead Time = | Days
o i Hours
0  |mnutes
Tolerance Days | | Days

Gen.. | Purchasing D...| SalesD..| Inventory D...| Planning D...| Production D |

AL RMI00S b 456789
AL RM200S b 1234567

Diescription
Foreign Name
Ttem Type

How to add Item Master Data (Ctrl

p - Ttem No.
[ | Deescription
1. Open Item Forsign Name
Ttem T
Master Data Hem Growp

UoM Group
Price List
Process Type

- Brand |

Genera| Purchasing Data| Sales Data| Inventory Datz|

nhmng ing Data| Production Data | D_Lc;

Tax Liable

Manufacturar
Additional Identifier
Shipping Type

Manags Ttem by
Management Method

[ Do Mot Apply Discount Groups

- No Manufacturer -

Serizl and Bstch Numbers

On Every Transaction

[termn Master Data

Ttem Group

UeM Group [ Keep Visible
Price List #  Item No. w Ttem Description 1n Stock
Frpee=lype . RG2014 Malted Barley

| Generz| Purchasin = Munich Mak

Green Unmalted Rye
2-Row Pale Malt
Dark Chocolate Malt

(ger

10,000,
10,000,
10,000,
10,000,




Continued on Next Page!

) 4

FQ
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